
-cvirTio ll ii ijnl llq -c^'i nil p ilnlll rinlnlln TqII 



^jigJJ L_«JjjQ]| j^alj^o '£- 4 m<7->i1I 0JLA < j-uJjjG ^^^jl^JLI <_<JjJuIIj <_jloll ^o-iLClU <LoL*]| 4 mmmJJJ <^J>9 



uwUeJ 1 4JLu4 : gMLjjUl 



I „„l«.tt,~.l^,,U~>.^,^«.t< 



♦♦♦ 



♦ ♦♦ 



\nu^~di 4^j^hJ(j a^tji^iy ( jiij^ii 




(j'igU i_ujJlII!j (jjJ-AJl *i _J-ClU ialill <Luu nj^JJ 4jij^ta JjjJLxJI *-J-«-»- 




1426 iJ/\^ 



■caJ 








A*JLm 



^1^. 6J±[2l\ 4-JjjJll 4-tlUjJI J Nlj^tl ^J^Qj (_/<gU Cj-tJjJuJIj (^±al\ ^.JL*^ 5-^L«-JI 4-LrjLt-ujJLl ^^JU-dJ 



CJL^^jIdJ 4j?t_pJ aLC<-AV| IJlA ^jL£J 4(J-<^*]| (JJ-^ ^- Sji&jldtl 4 j 1^ U j 4_iidjlj 4-jISjjI lJljLIojJ! ^jJLjuu 
^jjju J < *aj t 4 (^j-^JjJI a JlSjJI 4l^-r *_3_i ^_ LaJub jlj^^IL-uVI J-^i ^j-^ O^M Lj ^JLjlJLj tcJL-oXI 4_)Lui Sjj3 cr^-J 

<La JlSjJL 1 4-JjjJI c_jjL?tI(Jl *_4 J) ajj 4-xjL>ijJ 3j_Lai». ^_&uJu j^j_kajj ^j<; r^jJ 4-4ulJ| SjI^VI Cxla^» J^J 

3j^^djJI (Ji^ (^J^t 4-ilkjJl 4-il^JLl j^jLjlXI ^Ijlc} pjj^iuc ^_ 3j-UJk]| 0Jl& cJUl^j Ju3j t 4jLJLLaIL<a (^^-jJb-J 

(^JlJI ^JLajlJI *jbljJI *_a 4-l<JaJI 4JJJ-JI (3^(j^ <1*-ju>l1 (_/<(jtl <--<JjJuJlj (^-^aJI ^-JLjuJJ 4-aL*-JI 4-Lrjn-ujJLtj J-aaJI 
jh^=D) ^ojjJu t^u^u 4JLcL^3lLc BjJ^JLj AjL^JuI ^_ ^jLscJu! ^JlA ?7j.^tILj 4(j-$jul (3J-*-" oLJLLalLc 4-l^j^oj 

.AjxuLu V I 4jI ALalLa J)J^^- J ^_ 4-ljlSIj jIl^dij 4 (J-^*-5' lSJ-*- 4 ^ t^alul 

^djj^lJIj ijjj^IL^aJ V I (Jjl Jl>JI t^juJl £j*j>Jl c c_-^i_uL>Jl CjI o-ulaj 4-ijjjJuJl i-u-2j>J! ^JlA (JjLujj 

4 J^J*^ (JjLuJ 4J^-pw CjlCj-l^J-^ ^*( Q 1 1 C-xJjJuJl j^dIjJL u.<-l.uL>J1 4-jLajLO juoUj^j ^JjJuJL 4_l^Jl2jJI 



^l-ALuL! jJi^-LiJj p j ^ t^ajJ 4-4ULJI Sj! jV! 




-cvirnp ll ii ijnl llq -cv'i nil pilnlll nnlnlln TqH 

gULUI j#b2j ftpail 2UU1I SjbVI 



i_<-<-uL>J AjLu^d 



^ujP^lJVI JjIju>JI ^ ^LaJlIa 







4_xjj^L^=J 2 1 (Jjl Jlj>JI ^cLjj^j aj^L^j dJLLj^u J I BJl^jJI 0Jl& l-3Jl$j 

Microsoft Excel. Jrfj&j*jjSJUlyL^j2^\ 3 \^^ 3 ^L r A\ 



.J-QJtJ| 4j3jj j ( ( Mt,l ) ( rTM^t.1 V 

.4j3jjJ| C-xJ^JJ 4-^^Lc J iiaufaill J-^JtJl 4j3jj V 

.^J^lJI Usj^lj jljjVl ^J>^ jljj! V 

■ 4-La Mutl i_iL>Jl j ( L^JL^j^a ) L^jlji^j i_iL>Jl V 

. SJL^is ^c J i^—i Lj 4 to mi ft I 4-lL>J I £-*J^* ( JJL ) dJu^O . O 

.^jp^jvi jji jl^ji g^i^ 4- ^ulji JU.4 .7 

.4i£. *j>*[pJI j I (JLi>o( ^LDIj ( r?<^>j| -ij-3-C 4ju_ujj .O 

.Data Show oLLJl ^j^ jl^. jf W.U:Jl z^£l\ -3 










J^j ^Wtjjj JdULMJ 



If!; . ill 



.Wjj^l .1 



'^j^l 


4 


&*w LftS H 


_ 


4 


ljI JjuLuAfrJI KS?sS 


1 


4 


Ol0lj£,J 


1 


4 


^ ^B 


1 




(*oj CUJ*J g£ 


I 




...J*^ r / H 


I ' 




...user £jj* Jrf?*^ E§] 


1 




...jJjjju^JI JjjL£u JlLj 


ma 


c ig tf o v*/ 



Microsoft Excel 




. JttSi C&>wjj&M ^.dlj 



WJ^J^ 



sil .3 










Microsoft Excel - Bookl QE X 


GULuJI JjIjp- t 


GUJjlj jLtJ ^LJLw ^IjJI Jt^*JJ ^b°J l^J* JriJ^y ^4* ^1 - & X 










IDg^BSS #a^ 


* ^ d, ^ <r . n. fe £ ~ £1 ii 


H 4} 21.. ~ (?) 


T 




^ u ■■*S 


a 








1 Arial ^ 1+ T B 


n - $%, & | m - & - A - * 


B2 - f* 


JjJ» JJJ4 ▼ X 


A. 




F 


E 


D 


c 


B 


A 




11TT Jg\JI Li^iJI 
qj_wjLsjo Oj_jjj 
llTT^JliJI Li^JI 
■ ■ ■ tu9 Lb J O LijL^jo p^7 














1 
















2 














3 
















4 
















5 
















6 
















7 
















8 
















9 
















10 


...OjoLt ^1^3 lf[] 

■ ■■i-jug jSI^jo L _jOLc i-JIgS L^l 

Microsoft.com Lj 0i ^Igs i* ] 
















11 
















12 
















13 
















14 


d 
















15 
















16 
















17 
















d n 




i 


M| INI \ Vq3j 9 A *q3j 9 A mSjS/l H < > >" 


>Al* 



MS.Excel tetfSfi I Jjid^t 1 3tttt 

1 4}l£- ^ 41 jtf&> Ufi ttiLill »h* 4)0*1 JWH 2^5U p 










y 



JrfuSl gwlJjJ S^lil ^UojjJI uLj^UI 

: bulbil AwLmJI 3 Jl^LJI j^Iaj Jm<^i| £-*Ljj^ J-tt-ujj Juu 





L-JI JjJj*- t 1 wUJaJ jLfeJ ^LlLw wljJI jtf^u E'j J J "J 1 * J*' J^J^ 


JJUl II] _ S X 


]^y E 


l^a[£L^Jt^i(S'^ ^s^lil^^; 


XL- ^ (?) , 


Arial 


- 1* ' b i n [a] n - $ % j 


' <*-rfL- * 
















ubldLrflttL£<i^LtoL^j«^^ 






(OUDuii^l 



1 J! J-<^C ^JJ Lt^" L^J-^ 1 ^ ( rtlt^fl (J^ 3 J ^-^^J^h 5 ^t^ U>^"*J J^ 3 ^ l£^ cJiill j-& < J f f^U 



j*a£3>j 



: (j-<^^ 4<ihlfl 4^^* O^" ^J*"^- LT^ Lr* 5 ^' ^JJ 
( I Jj^£, 256 ^U^L i IV <JJ A ^j-A AjjJ^jVI C^j^kVI JkrnljJ 3 Ju^.Vl <jjJL*J : 2jl*a1 

. ( 65536 <J| 1 <>* fl\)Vl ^m.I^j L^jrti^tl o>^ ) :£>*» 




MIA ^jA^js/" « > "I 




\ ♦ 



Al^l^lu^^ 









aka^iajjii) 



4U ni /tl 4-^jjJLj 4-a^L>JI C-xJ^-uJI 4-4^Lc LT^- (*-"^l OJP^JL? * rt"^U ^_ L^U^ J-*^ (^J( ^JJ-^ LT^ 



A^ytJ ^Ld£ 



4 JaJj^ _ijjL>0 iiaLsta 4-La-tiuJI 4-tL>Jl ^jj^aJ I *\^-^ 













l**4 4 0* R *A^ 


1L1II \ 1 








u r DJ r 


1 1 




44 


iiH H 


























G F E D 


c 


B 


A 


1 1 
















1 


i'l 


















> 














^ [ 














-^^ 






i. 














^L 






D 










B3l*^ J 






1 














V 














A 














1 














1% 












2mi&U\ ja$j*llj ^u$>£JVI JjlJt*JI t ^Ull f j^( « Luubtlt uULukj &*L^ 




Enter JUoVl ^Lll* ^loiiuiL .2 

. 3jLi]| a 1 jL^tTn-u Lj .4 

£yC (<JL»J 4-JL>Jl *-^jw<aj J-<^t]l 3j3JJ Lt^" 4-^>i-II <-^JJ L^JLi tfuJ (^p-JI CjLjjI JL^VI 4X.j_<^J*^3 jjfc 4_JL>JI *-Jv.jwC 
^_ 3_ij_^j-4 CjLjLu a I jLJtT(_(.ol ^j_^ x_^ljJLl <jJLl^=ucjj 4 J-^*-M ^JJ lt^- ^^W^ J' (*hf-^ -*J-^J (jl^-n a 

1 



I («2jJ U>LM ^4ftJI li^ J^il <Xd^ jljjifi yll SjUfoU 

. £U»i)l > £pydl IdUl 2u$l>)l J 2L1& I g^ ,<u ( t ) 






* 






^^^H^^^^l 




r 




^^^■^^^^■^^^H 




^ 




^^^■^^^^■^^^H 




D 




^^^■^^^^■^^^H 




\ 




.^^^■^^^^■^^^H 




V 


■ 






A 






P 






:uGU^IjLj^l^l>a^^i^jUL^ 






fl«W>l 


fkiiuttl 


10iittlljAj>*ll^Xa£! 


A10 


20 49 r|10 ( >i^ M }|jAj>«all^b^l>3U^ 


A10:A2 



E^!B>3JUfi^l5ti^!^b^!>30»j 


B15:E1 

5 


1 4,N 5 > 4»*a1I ^ LM&I tttf 


10:5 


J ^j H >U*Vl ^ UM&I tttf 


H:J 


JttSlg*li>j^( ciikM )kii« 


i 



I I I 



Zijsj ..Zajj akioJI^jdl ..&J3 ..Vm 







■ ■■ ■■ ■■ ■■ ■■ ■■ ■■ 






v L^xju I (^-^- l£j-^>*£$ O'J^*-^' "-^dLH^ (J-2-^l f-2^ ct^' "^dLH^ J-^J (^'J-^j' "-^dLH^ Lr^" J^'J ' (*^* * f-22 
^j_4 4_<u1j3 ^_>!j_2j! jljjl ^2>j^juj 4 1 Lga (^>^ca j] \*t <j ts^i a ^jj_^3J ^j| ^->!j_2j! Lkajj-tTuJ ^j_^=ucjij .rt->!j_2j| 

0juk (j^-*j <--xjL>ij B^jj^j-^ iJL^aLul/l ciJujkj 'j^^'j' i?tjV <L^j1j3 ^-<-u! Jj^s jJlil! Ju£. ^dj^u ^pJI jwoljVI 






.J-^jlJI (Jljjt Cy^=> J-^^ii j-^ljlj c^L^ lt^- c^-^!>^^( ^ulj-2JI daj^ti/ (^jli->ijj j£>£ j 





J+jJI i5jj filj5 tjj-i T 


uujjuJI LjL^^Lf- t 


GUJaJ jlls.] 


ljULjj 


wljOl 


h j^AiJ S!j J J lJ*J^. JriJ^ ~* 









D g£0 as aa ^ *Etolfi-<7 



"^-i^'iiil B *3 *i- - (^ 



J*--* 


Arial 


„ 1. „ 


B J U 


= ■ a n 










a 


►IT ' 


$ % j to8 ;°8 1 * i= El • * - A ^ 







2mi&U\ ja$j*llj ^u$>£JVI JjlJt*JI t ^Ull f j^( « Luubtlt uULukj &*L^ 




dju^iji ui^i kj>i jL^iii 





^^^ 


^ 


J*-^ 


^ 


PivotTable 




Visual Basic 




WordArt 




^I^JIjllsJ 




rttdJy^l 




■^4-nAIUI 4^*J fr ^J 




li-^jiLs. uLLu 




^i_i^|jLj 




*A.;..jJI JjJ^Oj 




f L^<JI t> 




0j0& 




oU*. 




^J 


^ 


*J>* 




4**.lj* 




^£>jJI uljJI £jj* 




£0Ui 




^J 




. . . ijA^hASJ 



fcwD 



^_^ jn nn gfc 1 c3j-^ j-^' < Sj^-^Jlicll 4_^jLUI Cr -Li Ijj^jl-^s c_jjJLUJLI cjIj_^I daj^i ^ ^j ^J I il 



10 






2mi&U\ ja$j*llj ^u$>£JVI JjlJLaJI t ^Jtil! f j^( « Luubtlt uULukj &*L^ 




Olg^l q_bj_il I jjolgljl OljL> | 



.QjjO^jJU i^Lr-J 



L9i> 



. Or!:!- 3 ^ ft-^l-E-J 



.^I9jj 



Id 



:ljI3^\JI q-by-^l 



PivotTable T 

Visual Basic T 

WordArt T 

q_^l>j&JI jLLJ r 

JJLII obb^J r 
/AJL5,_jJJ l^lJlII r 

k.^L^j r 



■jUiJ 



: 



(jljJ 3 Juu SjLijI j^J-4 *_a-o^j ciJjj 4 Cj|j_i 2 I 4-Lsj^j jljjl (j-a jj u^° * ^J^J 4-^juua ^j_4 ^j ^-i gj j <^o* 

. UljU? cujjjIJI <la>Lc. ^^ j^ul ^j 4 UljJI <u_>Ua £>* &*#*& j^^' di^ >2jI • A 



Olg^l q_b>jil I jjolg\JI 



: ^'j^ j| 



— cUi^LSjoJI Olg^\JI ibj-ilg /J0I9JUI 
^jjLqI.\^juli| OULj ^jJJJi fc^LcJ I 




- iJLIi fr-z 



^J (/jLLjOJ .^bl^l J.l^j) I/JjIgiJI oSyjr 



L^UiJ 



11 










Microsoft Excel 




&*£ 






12 






.iajjJI c-xj^-u aILl^-cuj S^Lcl Ju^j (^-jI ^JJ^' J^^' -A 



18 






.a^jjJi e-tjj-ij 4->3^lc <3y^ . j-L^ 'j^- 1 j^- 5 ' -^ 



18 



\ Yq3 J9 \ Y^ ViBB A» < » »' 



i^br 














l)v^ 


io^y|i 




18 


\ 


TqSjS 


\ 


YqSjj 


< < 


► M 














y&br 


^ 





13 






Jo)l 3b/l M** ^ 3LSLu Jt^! 

.TABjf ENTER ^LLLcckL^ljoLLJIvi^l.2 















i'JJZ^'jl 






1 ^^ uj 








1 















.aJLUI JLliJI Jj JL2^>U TAB 
.^jLdl <Jl uJ 1 ajI jb J] jls^mj ENTER ^Liaxi j^jl^i << ^^1 1^1^4. .2 
.ALT+ENTER lLjl^i < <as*i\ 2_ ^jju jujl*. jj^u, ^ JUoV .3 











c +\ 


■+ B A 










1 




■ 






2 










3 













V? C-P^J^ ♦ Jo-qjuI 7c j ' *aJ /^^* -io-sjul ^jajlJ >^-uJ 2 I C-xjL^JI Jlv. c, r_^_(_ u I .^ 




14 










c 


B A 








1 






□1 


2 








3 











: £u*Jj 



.(J^*-* -^J-*£. U-"'j^ 

: J-<^jlJI <Sjj 3 Jl^-cI ^lsL^d ^loj^c j^-JuJ .Z 



* 



>uILjJL! (J-^=3 tlL 7c j < ^aj /Jj&* < ^ LgaU • La <-u II JL>J1 /J-£. SjLaJl vulLLa ^-^ . 1 
.c-jjJLLa-ll pLajjVu < h f^ttl 7r j r ^ j <^Io* ( a f^tl J-^L-ul ^_ Jl>JI c-x-se-i-ul ..Z 

t J-<^JLtl A^JJ L^jyAjL^ 4-^L^D ^OJ^C J^-JuJ .Z 

."j^iajJbLJ-j^i^^iHI 

^-LrjLJ 2 1 JU>JI 4X.^.loJ Luj^C Ij^-Sj J^-Sj' < cJu-^JI ^pDj^C ^J-3-lia Cj U^IL>iJL I £.|jlow| ^Hj ^^-^ ) .J) 



15 








fcO 4iA£?!>J!jiJbo!*Lil! 






SjjUIa L££ ^ j bLuwl U5U0 uLJLu ^u 

JjIjIlL<-u 4 4_L(_..l-L(-u ^_ 1 ^jlj < ujj • jlaj < u-j 4—tlaj 3jIL^ jl 4 tcjjLj jl 4 (3-3j (^Lc (^£jIL>ij 4-JL>Jl Cxjl^d lij 




I . J- . 



+ ^! + >>Sjil 



16 






^jiijJLc < T i^t_<.o £.LJj| j-u±-*x\ BjLdJI jj jlj^^Li-uU LLajL-L^I ^-J 4 4.LLfjL-LLfjLJ 4-Jl JuJl ^.lS _iJu>. 




t^LlJI JjJu>Jl 4_ 4-x^Jj^lII J-(_u>L-a]| (jjJj^l JuJl^fclJI £j£. ^u^ 



Ajug^Xi AJLiJLi^j 


^jVlJUidhUl 


,12:00 ,11:00 ,10:00 


9:00 


,j<a«*N< f UjjVl,*&fo! 


feftN 


... ♦JJ>ih 4 wU^t^ 




...«3g2UI«2gtm 


lgtttl 


... ,6 *5 *4 *3 


2 1 



JJl? Juue* *LZj\ 



iU"i*jU]| 4- "^^" Jb* j^l • 1 





W* 1 — 11 — 

Microsoft Excel - ||D 


X 


J*^ Sb°J ^j£ jrfj*y 




Drl+N ...JLjJa 


Drl+0 ...5a* 


■"a | 
1^7 


jnig 


u 


Ctrl+S ki* 


...fwjuLliii. 





.Cj\j1z\ Lkaj^I/ ^j-4 JuJl>* jj ihfi^l jj ..Z 




17 







JuaiijUU 



♦ ♦ 4* ♦ 

."Lilt" 4^jlSl2 r "j*yiijii^" > Sj| - 1 



.J^Jl>. s\ cLaJLL^l ^j < alX 1 (3-<-u! Cj-cl^sl ~ .Z 




jQi^i^jO 



Q IAjlajjUUCiJ I 



aJLiiijCiJI 




(£)BalotNet 
I^My eBooks 
l£)My Received Files 

gjSULWI wLaJWI 
|itfi| wLLuJI jjLa« 



LfiLoJI Ajul"! 



JLArtJI 




3i 



Jiiv- 



£&->. ^4> Microsoft Excel Workbook 



>J0\JI *I±]J 






Jj&^ 



LiUl^l 



. |jjfll>4 jii-l fU ©JjJUlIU jf jliU jjjil 4qI^i 



-iJu^ 



-2 






18 







o^l gJX "^I^IUS" ^ 4. jj^ Ul^= v^=! 

Ijj J <JJ-AjJlj <aISjV|j <C_3j^^| \(jfy L*J 4 U <^f Jj*L^=D 

a h '< u*X\ tcIlS <jJLl^3UCJ ^jJ 4 JJj-H 4-^1^3 CjJulS 




liLJI^IjL* ? X 






h;q i?l>iiJLI QjJLIaSl I 



"JjJUtiljJ^M' j-jj^ 4- jjj^ 4*\*-i i.M^il 



(J— J-2 (J— 4 ( d i(J ^a j ' 7CJ flJ 4-A— L^JjJI 

aL_3 I jjj da S<* 3^-lj all £jJj—~>* 2 1 

S^lj^ij < ^Ji^ll 7=-*-^ J^' j^iVmi 



jJ-iuJI £*i ? 



( ^r<4-* /uuL) ( gjuLe^X 1 Lia-fl3>. 4_lIc 



Ijj^juuu £.gj jU^>l 



■-fL'Jw.iZ 1 'l ' '"' ' ' ' ' 



RC4, Microsoft Base Cryptographic Provider vl.O 

RC4, Microsoft Base DSS and Diffie-Hellman Cryptographic Provider 

RC4, Microsoft DH SChannel Cryptographic Provider 

RC4, Microsoft Enhanced Cryptographic Provider vl.O 

RC4, Microsoft Enhanced D5S and Diffie-Hellnnan Cryptographic Provider 

RC4, Microsoft Enhanced R5A and AES Cryptographic Provider (Prototype) 



d 



E" 






>J0\JI fliJJ 



L93I&J0 




19 






^ 




jQi^i^jO 



Q IAjlajjUUCiJ I 






Uk"^^"^"^ -1 

. TblS jj LLaJLL^l ^j < dJLjl a-lju\ -iJL>* ~ Z 



^5 £_Sj (£j O I^JLOjJU&J I 



lju^ljoJI ^rti-juL" 



Q 



aJLiiijCiJI 




(£)BalotNet 
£)My eBooks 
£)My Received Files 

|itfi| wLLuJI jJLa« 



JLArtJI 



LfiLoJI Ajul"! I 



e=* ? x 



"3 aQxgi' coif- 



oliLaJl &iaii A || Microsoft Excel Files 



-n 



&A 



>J0\JI *I±]J 



JUfl 




rj-lHI jLiaVI ^>jl^j j^ jLUVI Ijla oL^ tit j jLl^^LJ ch-^' ^4i^' ^JiLP' 4- Jb^J^' j' -2 



20 







.^LJI ai^Vl ^ oUVI ^Lfrl jj>«21l 

.oLjjj^Luc j1 CjVj^dLc {£) c-j L?e_U-x-^ I (*Jlcj J-<^jlJLI £sLiaj (^^ic IoLL>JI .Z 



21 










.Jjjj>JI (3-Li.aIJj JLioj (3^-^j ^cLlLj a! t u^iktl hLuuJ\ 





L^ ^ j ^^L>j 


i C-UjJllJI 


JjO^ 




*Lu,Vl 




<^VI 


JLxVl 


C <-u-oJ 1 


CxJBjJI 


(:? Ufi. 


(jJU^ 


l^jj^ 


( _^u^ 


07:00 


( _^u^ 


<^"*^ 
<^"*^ 


^jj^ 


( _^u^ 


08:30 


( _^u^ 


t^jJ^ 


^jA: 


( _^u^ 


10:00 | 


i^tj 




4^1 J 


**b 


i^tj 


11:30 


( S f ^' 


<^"*^ 


^jj^ 


(=? ix^ 


01:00 


( _^u^ 


^j^ 


<^"*^ 


^jj^i 


(:;f Ufi. 


02:30 


( _^u^ 


i^jjaj 




i^jj^ 


( _^u^ 


04:00 


jL^I 


j^> 


j^' 


jL^I 


05:30 



ut^Ia^ 



.( < j Ll^JLI ) < h\[\ ^lC.) a2 7T-U1.U jjj-a 4-<JL^d a| Justlu-ul *_a cUm L ( < ^ Ll^JLI ) cJiitl d^^^l .0 

.dL ^LkJl ( ( ^?m^U ) ( h\[\ 7zp°> JlcT .7 



22 







ijjj^L^aJ V I Jj I uL>J I ^clj^j 4-<Ll1sj . 1 

^31^ O \^3J ;^_2jl ($-J /JJ >_<lja t )\ >Sj1 / j < t j<^-^\ -9f a\ uj J J* l2lJJ ..Z 

i-^kJl ^ujljJl 4-^^L^ j^UkJi jjjl ^^ <u;^tij jfrf^it £*Ij>j *L^>t ljJL^jl^j .4 

.( f U^ ) ( *jl& ) (JJjLjLxj 4_a3 OJ^J J-^ (^JlJI cJiltl jjk ( ( klXI ) t aluaX\ .5 

.( 1 U^ ) ( 9CJLg» ) ji^Dl j] J-*£- 4^JJ (^^i^. (^j!L>iJ LJlJu-^3 (J^3 .0 

.( LLai*. ) ( y^jua ) l_3j_<L^J 3 Jl<^£.I (J-3-*-^ ^h<fl y^^ O^- ^JH^- LT^ Lr* 5 ^' ^JJ * ' 

.^j-^Lc ^L^vL ^J\ (jjs ^y^Aj>ij^\ l-£jj>*^\ aU><<i\^i 3jl^^I oji*j .8 

^Jl £)_4 aLj3j 21 4 La < ul^J ( ^jA<^ti ^jjJju .V 

.( 1 Laiw ) ( 7c_a^> ) < ajuuaX\ jLlsj J-<L-ul I2_ Cj-u^-lIJI CjLO^-C ^yLl JjljjVI v 1-^.t-u I j jk~ . 1(J 

.( LLai*. ) ( ?c_^> ) (Jljj^f I c_xJj_ij CjLc^Lc c3>^ J*-^ l£>^*' (Ji ^JJ L>^ (JLSIu^LJ • 1 1 

.( 1 Laj>» ) ( tc_^> ) Laj-i (jiaJj^JI ^j-<-u2lj 4 La toilll 4j3jjJL> 4-x-^L>Jl 
(^ ,^2 jLl^aJL fjL_tj LajLi^. CjLjLjJI JLioj fO-J ^-^P* 3^Jl^JLI i_JL>JI (jr -A 3-La-tJ III A_J^JI .13 

.(U~.) 

.( LLaiw ) ( £-j^> ) lLs-S^ 4J-((Vi 3jL2w|j A_Jiw ciJllA .14 

: (jr A 4-La-^illl A-JUkJI jLU} _ <JL^j>iJ — J-1j (Jjis .15 

A 1 jLJtTn-0 Lj — 1 



23 










.A| jLJtTn-ulj ~ .Z 



jLJtTn-OU ~ J 



t 



jLJtTn-ou — 4 



.( u^ 

.( Lkaiw ) ( ^_x^> ) J-$JtJI 4^JJ c?^C- ^"W^ J' C*hf-^ A$^\9 (jl^-n a ^c (^*^ 4-JL>JI jl^j^c . 1 / 

4jLljl^ ^_ J-^jlJ! 4-^JJ (j-^ 4-iiJQita ^Ij^l ^_ 3_ij^>*j_4 CjLjL-xj a I Ju3tIL<-ul ^j_^ *_j>.jJu <JJLL^=ucj . 1 O 

.( LLai* ) ( 7c_x^ ) *-LL£> 3 JlC ^_ 3 Jl>*Ij 4_JL>. 4»<i_i2 a I jLJtTn-ol jl 3 Jl^Ij 

.( i u^ ) ( 7r-^> ) lJu-^ji ^j-j Lc^-lL3 _^j_<^*]| <-$jj>. <J^-*> < ^4^ oLs^- c^i sjL^^-i • -iy 

j_& M^ 3 < a LgaJlj J3 _ij^JtJl *_1sL2j ^^ j j^ Lt"^' ^r^^' f-^J^ .2A) 

lJu-^Ji *_4 _ij_$jtJl a-toLSj JulC 4-JL>Jl (*j I ^-llujU J U 4-JL>J! *^>.jw<3 ..Zl 

Cr JU-JI ^JiLP' 4- ^L>^' t^j^ J^-^ ' Ij^UkJI £y* (jLL^j (jljJic. J! SjLi^U .22 

.^LLaJJI ^a (^j^_a-JI Aj^IjJI ^_ 4-JL>Jl x-^j^c ^J ^J 4 ^ LUjJ I ^j-4 

:cjlSLUill j L>L>Jt j-^lj^ ^£. iilcf L5 JL U_x^ .23 





J\ SjLi^U 


aJl^Th-uI 




c 


hts^Wj ^j-aL*JI 2_ 4-JL>Jt 


A10 








J! 


J^' ^J^ '^ J 


^j-aL*JI 4_ L}L>JI £>* JLUj 


A10:A20 


J\ 


£)-4 Sji^-c^lj.. 


< rt r^tt 2_ L>}L>JI £>* (JLUj 


B15:E15 




J! 


^ ^ i V^A^tt £ 1 ^ -Lt| 2a\\^-*> 


10:5 






Ji 


^ Sjl^VI 2_ L>UJI ^L^ 


H:J 



^->lj_3 ^ \C (^j_IL>iJ 4-uu\ m< H ^ IT I ^_ m-^L^ dJlj^I LLaJ^_tI/ (J-C- ^J*— ^ J— ^ ^-ilj— SjI LkaJj^_tI/ .Z4 

.( Lkaiw ) ( v^jus ) ( jL^jlJ| (3'JJ' Q-^^ (J^^IJ J-^'J'J (^'3^ LT^" (^-^'J^^>' ^->!j-2j! LkaJ^I/ (^jH->iJ^ 
L^cl Jl?cIL<-u!j L-Ajj-^j t^±£- jj^jlJI ciJLL^=ucj cL_jj>ij jwCljVI Ju-iZu CjIj^V! 4-Lsj^I tiJu tc-^-<-uj .^J 

.( LLii* ) ( 7c-L^)4XM-<-aJ 
^-j i BjLai] ^j-^^t JJ^' 4-U_<-uI^j CjIj^I daj^-tl/ mJ) (3^ J*-^ 4-SLiiw} J! CjIj^i daJ^-tl/ jL^loV .ZO 

.( LUiw ) ( yruL^ ) Sjuu^jie-tl 4-^LSJI £>^ 4jLiiw} j] ^jL^Ii} J^>2 l£^ CjIj^ ^1 daJ^I/ (J^ J-^' 



24 







.}Jlj>. ^-J 4 <_<-Jj_uJl 4_4^Lc (3j-^ J^"^' (*-* 4— ^jLj9 ^j-^ 

.CjIj^^I claJ^A! jLpiwVI 4-jLiw 

j^a^l J^j-S jJljI LgjLaiJ jf CjIj_^I iUj^tif Cr -L. 4-til mi tl CjL*-lUj jL^IoV .28 

4_jUw ^c_<_u ^| j) _}Jl^. ,$_J C-^-J^-uJI 4_^^Lc <Jj-3 J— ^ (^-2 4_*jIj3 £)_4 

<j_A jj (J-^3 ^ ^-~J 4-^>*^ (J-^ O^ 3 ^^ L^^ ^'J-^' 4-Ldj^I (^^ic 4-tiLiJl CjL?t-4-^Jj aJlJ&TlioJ .Zy 

.( tU^ ) ( k-j^> ) culj^^l iUj^if jljjf 
j^l^j f u <l^p* 4_jjJLUJlI sl^^l (^^lc oL?-^ 3 jljlJ SjLiil j^<Ijj-4 x-jJa_j 4 iuiLiJI cjL^_l<Uj jL^I^V . JU 

.( Uai. ) ( £jue ) SljVl dJQj cJij^aj 
jl 4 ^Jljj>j (^JlJI ^-j?cj>JI <Jj-3 J— ^ < £— i>^ 4r * O^Lh-*-^' J^ '^ " J' JjJ ^=^ •-* 1 

.400 J! lO^UijJiol 

.( U** ) ( ^ )^Lkil ^ j^jj VjllQ^Ujji^iitl ^jjj^lJu .32 

4- "4-srft i^" c-u-JjjlJI ^La}Lc 4" O"" W^' J^^i ^-^ 'M ^i i_SUL> 100 Jl^£. (jljjVl *. j LaJ .33 

.( 1 L^iw ) ( -xuL& ) ( cJiLa 4-<uL^) 4j?tiL-^JI _^l Jt£.j j(jj>JI *-Jj-a 

. .( Lkai* ) ( 7c_x^ )^3Li^ |UuU 4-2jjJI tiJJj 4-4^-cuJ 

IjljJl^ L^-ul c-ZL^jI ^j 4 <LO^-c <J^3 L^jj)j-c (j-^ j-^ 4 ^jj 4-l^-<-uj S^LcV .Jj 



25 






2mi&U\ ja$j*llj ^u$>£JVI JjlJLaJI t <yU)l f j^( « Luubtlf uLlukj &*L^ 




( 3j)J^)3jL^|^Iu^ ) 4Jbl ^u4 u>aUt (W*2j £J>u 



uUibu 

cAW s 2 ,^1-Ltt 2\\^\\ *2 aa^.W^iU^* ,U"\\ 2^q{\ 2 t \A** *a<* 2\\^ *2 j < a^ITx] ^\\\ 


2jjjj&)t\ Jjt JL*U 3UJLA* : AA& ujdlll f& £dl\ 4^U)Jii)t bL&ill (W 


(fbViai23JjA)fbVlc$il^ 


j tnl ittl 


LdS 


^> 


V 












. 4_ujy*<^— * Wl Jjl Ju>JI 7c_dUj^ £ya ^PdjJlSI JuJu>o . 1 










.0JL£jJj 4_<_a_UjJI 4juj^3uc yjuu^j ^bjaJI (Jjjt-LuJ .-Z 










J ^ • 1 1 ^ 4jj Jli/lltJlt/lfi^tJ^j-lt J5)j. A 1 1 £jH <~ S 










.(JijjJI <— ^3-*j 4_c^Lc j 4U<V<tl J-^jlJI a^jj (lrt-j <j»>^ <j^ .4 










• ^>^' iia>«i?j t3L)J^' ^L>^ j'jj^ 0^ Jlh^' 0^ -5 










2 U A */ 1 1 2 A^W j 1 q\\j */^ j 2 » 1 4. 1 1 ty \ £j A 1 1 q4 <~ n 










. L&jU^lj L^jl^t^lj 4-Lsj^iVl *_* J^UKI .7 










2 ^jj a i*) > n*\ ?> sir lj ^j-^* m j- <• '^*J J- ' 4< ^"™ '** * 










. 4_^JjJiS ^j-^ J*-^ 3 L-* ^ lo <*<( < 1 1 4_JL>J 1 ^-JJ-^ ( JJL> ) dJu^>iJ . y 










. iai^^-itVI JjIJl^I ^UjJ^CiliLull JU.jI.10 










6. Ir * -wl^'tl jj J'^ s ' '=■' *HJ £ ^ '^J' S J^^ ^ * ' "jy 










. 4_uLSJQJI 4^jjuJI 2 j^lA a 1 Jiitlu_u 1 . 1 Z 










.4j9^Lc|j 4_5tlt^j 4Tt lo-cujj 4_ka_A3>.j.( c ^ m<^> a ) lJlLc ?.Lajj| . 1 J 


^ j /J5« «U~lt 21*1*^ <£ 1^? j? • i^— 1| jl A*; VI 2^j\ tl Sj^^MI ( sy, ,th l~A \j At 1 ♦ ,^-^t 2-*. r,;tl J<^~ j? < < — » 



26 






2mi&U\ ja$j*llj ^u$>£JVI JjlJt*JI t ^Ull f j^( « Luubtlt uULukj &*L^ 




( 3)liaH 3jLH ii>u^ ) u>j£tl f bi ^>u4 u>-Ut (^2j £ij*) 

ujjlll <U ,»^j kite $S $S U»i\ uj>£1I JUU iUij ujJdl Ju2 ^ Luu 







t C^ ) JL<_\ I (<\_LU I 


3 2 1 : ^J 




4 

: 4_<s^L«JI .JsLflJ ' '• j p j 2j a 3j a «a jl J Li J***-* 

f-j-*^« £ys /100 JjLsu Ls : (j^Vl JL>J1 .lLsLSIH fj-^fc* £ys /80 JjLsu Ls : ^jVl JL>JI 


( u¥jL*tl(«2> urn? )h\2U\ 


foLUlJI JjJj 


4 


3 


2 


1 










2 i w^~^— , tVl Jj| i -*-t| -5T A\ '\j S Sj A V J*^»^ * »■ ^^ 1 










.^JL^jJj 4_<_aaJjJI 4juj^3uC j^ju^j t^U^JI ^JjjLcLj ..Z 










. J-qjlJI 4j9jj J ( <— kill ) ( rt L *a t, . 1 <j-u Jj^AJI (J^ -3 










3jJ ' 'JL9 *~ * A r J * '"' ' J ^ ^\)J L^ 1 * JL> *^ O* '~ 










• ^LH^' <la>^fj &\jj2\ J±^ j\jj\ U^ (3J^\ L^-p -5 










2t> r, t l\\ 2 A^\\ j I^Mj^j 2 «l4.t( £ri » Jj^*^ LJ* *~ 










. L&jl <i^lj L&jl^tMj 4_Uj^i^fl *_* J-^Uitl .7 










^\)J ^ * ^ ' "~ * j vj*^v * J ' * ' ^~_9 J ' ' ^~'~ "^ 










2 Aj^ u ^ a j~ ^— 1 1 < 2 u <*:, # 1 1 2 i \ 4. 1 1 * »j. a ( J ^ < ) i * lji^ -*." v 










. <ii^-.^tvi jjijL^i^ijjja-ciiJLJi jii.ji.10 










d /^ « -wi^t! j] Jl^w si ^l itlj t a <^^\ s j)">^ *• ' "jy 1 1 










. 4_uLSJCJI 4^JJl1!I Cj-jLA ^ 1 jLJtTLt-ol . 1 L 










d^\l r Ij d-s-"^j d" « ^ < «"j d UA-wj I t ^ z/^s/i ) l *a\a A ~i\\ IS 



27 












fcf^ti 



: Cj LIo jj?cJL<3 



: c-jjjJLl £-^j2 



28 




-cvirnp ll ii ijnl llq -cv'i nil pilnlll nnlnlln TqH 

gULUI ^iaJi ftu^iJ 2UU1I SjbVI 



X 






3 



2 



C-C(-uL>J) 4jLllo 



Jjl Ju>JI 2_ ia-(,,nl\ j L}UJ1 J* 










ijkLaJl^^ll 



j <— ^ ■ 'W^ 



<3i 



Jj ,Jj La_> cJ >3Jj-*j ^1 a Jl^>-jJI <>j 4 ( 3 J j" 



Microsoft Excel. JmSI 

.Lj>L>JI JuJu^iJ *Ul!]j h}L>JI JuJu>iJ .1 

.L>L>JI JjltVij jjJl^JI iiljjj Lj>Uti] jjji^ (jjjUl .6 

.( i^JJ {(J-jjJu j (J^L) <<j^atj^ < X^rht/^ ) jl JLC.} . / 

.^LcLlUJI (JLUj JuJu>iJ .9 
.4jU^dL < hu^[\ jf j JL>Jtl J Hall 1 jf 4 ikAUl (jljjVl icLL . 1 



^J^L> 



.4_u_) }JU / \s> <^^ 



rSJL^jJI Jta (J^ UJ)^IU jJ^ilt tfjll 



:3Jt*L4!J3UVt 

.3 Jl^jJI 0Jl& ^_ CjLJjuJI a| Justlu-ul .1 

.4j1 f)~*-\ 3 *_4 CLLUL> jW^ "^ 

.Data Show cjIjLJI ^j^ ji^ /\ u+Aju}\ <^u ,^tl .3 

.iSjUttJI 3jl^jJI 4_cjIjL^3 £>* jjj La (jLSjjj J-^3>lJlj jIjulL-uVI SjL^iluLt 



28 






J*£ £fi)J ^k L J^£ JL) JbJ 



:: - 






1 1 1 






^j^> Viifl jdl ^>i^All ^JuJ 






u-iill 20394 jjl- 






jbjii 76890 *u** 






uW 76860 j^ 






jUui 54678 -"*■■:?■ 






^.jsji 49879 >*= 























tfJl 


ludjll 


iJmJEjI ,UAiI 








j^jiii 


20394 


OJ U 






i)L?jil 


76890 


fLu* 






i^v^l 


76860 


J^ 






jLi-ll 


54678 


■ *"j- 








lyiUll 


49879 


>* 

















i ajA.^tt jf 3 j qr^M <_dJj jj^jl-i^- (jlr JaJuisl iLsL^a i aj^a jl iLsL^= a J <a r t jUJireliJ - Z 








A 


i 


i 


1 






2 






3 









B 


A 






1 


IB 






3 




29 






<jlS JLJJbJ jj Lr k. cki^l J**] I isjj (JT k. L>UJI £aL= juji^Ii - 3 




. J^jlJ! iSjj ^yic <jj>> 5j1 Jj^ j^l < ^^^ ^^y^^ 1 ^ ^-Li-J^ 



utJLuilj Jail ttj* ^xyUD 2UU1I uljrifl 




jdJ>£ J3U jlftut* 




Jajttjj 









* 1,0 ' IB / u n V i i m 









jLuuJt J)^ 



abut 


SIjU^ i 




jUI 

1 1 









J 











30 






, U^ ">o-f " JjU^yD " ^UjII ^ L>L>JI J-luJj ^UjII ^J I Jj-x-^^iij 





■■ in 



Ctrl+1 



.Lib. [?§r 



iJbA 



4 
4 



■ ■ ■■ 



#i_kl 4_i_|J| Hi_l_i_lJl_l_l 



¥ 




/>5j 



| iliLsjo 



ilibuo k> ^9^> L^Lij ^jLo^ 









Ld 



qJUojdl 



>J0\JI *liJJ 



L93I&J0 



*£mO 



S j uouiicX I 4-^jL2J| J^j^Is ^c u^L>J! 



L^ 



3 JlsLj ^J} (Jj-i^jJI <jJLL^=ucj 



31 










/^J 



I ilibuo | L_> igA> u^tfiij ^jLo-^ | 






:oiiJI 



_jobdl L 3 t! _yjLj_Jlj ia_yjLjjCiJ I L|\JLsJU l _hjlJ 




>J0\JI sliJJ 



L^I^JO 






L^ l ij-^f?lfxl 



jcxSj ! £ l-i Lto 



k> ^gjx> ,_iiL£j ^jLo^ I 



*Lsj\JI 



:Lii3l 



ob^ |^0 



Ioj^LJI qiLuJuoJI 






ET 



£. jgjoj 1 kj_i n 

— jLjjlJJ l>jjOjJI 



0" 



l9L_ujJI 



jjo\JI ?LhJJ l^SI&jo 



.4J^Ll!I 4^1 m<Uj ^J-^ jf <jr^ L>^' SliUt-4 (>-^ ^ 



32 











T AngsanaUPC 
1 Antique Olive 
T Arabic Transparent 






*i£t*r [^ ^ g- 



Uj 



QjjbuO 



AaBbCcYyZz 






.ijiLiJI LjJLtg (bqLLJI (jOLt /JAiiiAAAj-uj kill L _^jLii . t-jjUgjj £^J ,jjci kill lift 



jjo\JI ?LhJJ lsSI&jo 



] 






/>3j I iliLijo I k> [ ^9-^ j ,_£jLfiLi ^L ^ 




q_sL_yjuO LJblii-J 



q_JL>b oJUiijo \JU 



J 




_L 








Li^J 




u^J 






u^J 




u^J 


1- 

r 



m 



.&\JLtl jljj^JI j-sLl; 



jjO\JI ?LhJJ L93I&J0 



. L^JjJj _ijjL>Jl da-^J ^-LJUJ _ijjL>Jl (^JLC cJtJJU 1^1 



33 






t 'j*2j UJ^illVik .5 




/^j 



ilibuO | L_> 



^gA> 



,jl'.iij j I qjL&j> 



■ oJ> JjJLtiJ 



u^J \JL. 



DDII 

DDDD 



□ 
□ 




DD 
□ ■ 



ET 



□ 



: <_fr-fij 



>J0\JI sbdj 



lS^I&jo 



: 



.SjjJLa jjIijJL) ^ t- ■ "Ij' JUJtjejJI ( Jj t li.(.ujj JUJi^ellLI Al^-11 (jjJJI JbJ_>o VLi 



A9j 


| tbbuo ] k> i%j& L^JLfiij ^Ux> 1 


■ ojjLyLJ>l jSjjoJI ojoJL? ul loJLc *"o9j9 



jjOUI *I±JJ 



L&3I&J0 






34 







. L^jiJ A-tiliw <jlu2J 4-^Ll^} ^j^ cP-^ ^Jl>^ l9>^ j^^ • 1 

Lj^L>J| (^JLc <_)-£aJL>. (JJ~ U J (JHH ^ L ^?' ^Jt^3uc-ij 4j3jjJI i^jjuj _iJu>Jj ^_<-ujJ| jlj^aJ ^Uj .4 

wGLw C ■! jJ I 




Jti*^^ 



Ctrl+1 






^JJ 






: 



Si* 

4flj>$ 4j^ jMj 4iljl 



35 






<£LuaXll J^3 JjJ^ : JLw 




■ 














\ 






,£ jLsjJI bj^LuJI ■ uSj § ^S J-i (fl-LuJI / | ; I---I » H '_ljl <| (J ,-|Lj 




V 




^\J\ jaL^ 


^i ^jSmJI Jij 


jj&£> JlJI J^i 


^u.L.VI -^IJI 


■ J L-. ij-r. II -k. ■■■! 




r 




rv**,v* *u_v* 


uv 


r*** 


-I* III 




£ 




u * w, u 


r*<u,r* 


**v,*rrr 


am* 


u^JI^ 




o 




v*** 


\c+ * 


£♦♦ 


1*** 


iJ H| 




1 




nrr,Tiv 


*■}* 


\*A,THV 


rrA* 


jLio 




V 
















A 



$Jb- Ja&M^ 



'u^ii^-it^ 



(jxayDlJUuJjJ^I 











v By 


V 





^l^JId^LiJI-^ 


> ** S->-»al1 dju*n *^*>* v>W* 




v j' 1 ^^ ti^* 


b^^ij j&**J\ Jjj 


i 


(J-uflft s*j\jh 


(Jll?^ ,*-j'i 






VV^ 


*U 


irv 


Y* co 


--)J*-uJ 




i 




\\*\\ 


Y*1Y 


**A 


Am 


J& _JhJ-£ 








W * 


1c * * 


£.♦ 


V . * 


^Jj 




i 


nrt 


Als 


1*1 


YfA. 


OUiP 








M 














J / 













ulJLuJI kx^j/itiLw 



tej^yJ j , u y. lcJ l fcjJ jruiu 



B 



aJLscIlJ i J%>£ jf < (_PL* $\ >UmA ^Ji^JLl (j-alJI jf aISjVI Jaj>J .2 



7 U 



Arial 



n 



36 







.ciJblj^iu jU^V ENTER c LlU1 ,u;,m.3 
.^Ij^ii! *UJ)? ESC £Lmi ,u;,M.4 










k> :>3_^ L^JLij ^jL&-> 




u 



OL>ji 



gr 






sctfiUicisLuuuoJi LzJ 






B 



JjLjULlI 



- ^^jJIj 


/xl^dl 


u^JI LSLidl 


r 


LjLJujLiJCi ^IgJCjH 


r 


LALillecOi 


r 




: l^uJI *bijl 



>J0\JI fliJJ 



lS^I&jo 



] 



.ALT+ENTER <j^l^U> <U«»M ^ <jfn,,,tl J^ j^p ^p. (4_jiiJ! 
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ii . ii 



.J Ju-aitl ?"jUI ^- C-JjIUU Ju*Jl da-^J J^3 J-^' 



ffl EG 03 



...OjOtfJI ^j 
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JjjJSj^jl ^J 



jjiahlujj 



II II 







m ffl ffl E 



...JjJsJI fwjij 



«. 
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E 



L>o ^ i (A\ (3>^ j^' --^ 



■ lAA!. 



o 






*** 



UU? 



!■■■■ 

IDDII 
IDDDD 



D 



an 



.±^juu\ ^y\C J)! ^JJ^3lJ t (j7l <7 1 (JJJ -iJL>«J rt>l |j| .T" 



<CL?e-ajL^ _il Jlc} c-JjJLLaJLl J-<^aJI *\)J (J_>^ J^l • 1 




J 



,q_tL_b 



q_tL_LJI J_J ^UjLrjO 



ftbtftll 



.QljL-> 



qj_^j^ q_c. 



Lb r 



An ^^ ^ll <* A 






L3ibdlASJdl^% |— 3-100 
^J&b h^-1 g^iii^ J-S-f l i^Jqjo^^LoJI P 



A4 :^5j&JI/xi? 



>J0\JI *liJJ 



B" 



l9^ J 



q_^^JI ^2 q_b_SJ 1V++ lOi-LUI &^9£ 



^LiJj : LjJg^J I i^i-^J I />5i 
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tjjjutll . fauna gll 

.( 4X.1 jUtl *UJ5EJ>iJ ) (JjjJ-J 4-LloIIIj 4-cLj-LaJI (<^e->- (J-"^f^ ~ 
.4X.1 jUtl If- ^JlitlLcaXl i^Jjil f^>- " 



! i^i^ j jiucil^ 


iLii^iJI J-oij/^Tj | i9jg 








...cLcLb 








*Lsj\JI 










icLkJI J_J cUjbtjCi 1 


(LJ>ta£Uo f~" 


A^ *^& 


a^Lb <• 


A 








...OljL> 














A:-^ 1 - 1 




lS^LhJI /xslsJ 








i && % hS-ioo 


laJJk^JI (* 




llSt t±l 9 L* 


^(LsjLo f^jl 


:^J 


qjo*\JLoJI C 






















El 




A4 


:^9jgJI as^ 














_ 


tLo^J 1 ^S q_h_£j 1Y + + :q_cL_hJI i>^9^ 










i^jJg^l 






I jrfi^ 


QJii^iJI p3i 



>JD\)I sliJJ ^IJJO 



!jjju>-J jgurt ^- 

II 4* i i II II « A i II II fcii II II. *■».*, J II .. ( 

rfWfli^tl J^ji^ < 4_^_ic^J! J-U JUJ 4_JLL-aJI 4_^L-£sJ1 4_uI/Uw ( j^j 4,3 1 f n tt 
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Ui-JI 4 UJ|?||X 






■ iiLb 



OiLbJI J_l9 ^OjLrjO 



■ ■■OljL> 



= o^l 



0T 








t±?-5 































•m>=>^ 



gnr 



:J4^\JI 



ST 



LS^j&i 






>J0\JI *I±]J 



L^SI&JO 



jtfjjty<£iUM 



^VljUUM 








.&& J^lj ja*a£* 2bfcA^ J^-^J j*b J** ^A)i J^ 

2^A ,^tl ^j Jf^ / ♦ U 2 1 1 tiJJj ^_ ju^j (^a-!l 2^. A ,^>tl 



L33I&J0 



>J0\JI *1±]J 



Oii^ | ,_£juOl^fr : O-ii^iJI J t! jAj/ l> ai|j I ^jg 
■ ■■it Lb 



OiLbJI J_J ^UjLrjO 



jljl^: 



\45_y 


:^IjJI 


h 




la9jg 


. . . u ^-.-^">ri Jjj jj 


■ ■ ■ ^^i^iio j_|_o lj 


IJjjJGlJI 


id 




^ iii^. ;Y1/ + 1/Y+ + 1 -lSj-lu 




^>« 




26/06/2004 \ i^a 




>J0\JI *|±JJ 



L^Sl^O 



Unljjj ? X 



3_^^j /x3 ljui^juJI ajci\JLt /j^jujI gl LfiLciJI /j^jujI gl ljl5^JI gl £ujbdl gl aii^JI /x3j £lpy 
i-^t^l ;&3 l-IIjj9_^^ Jj^-juajuJ ■ £j9-^ ^'j-^J J>" b-i-^l !&J9-^ ^Ij-^V 



□ e a ©in s s a 



:j_ujy\JI ^hooJI 



v ) 



:L_ujg\JI 3_b_£joJI 



&[Tab] 



: ^jj&j\JI EhtioJl 



v) 
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■ jl»J ? X 



...it Lb 



q_tL_bJI J_l9 QjjLrjO 



...LJljL> 



- q_tL_LJI Gr^L^ 



^i| : L jJLt'iJi ^j &j>£joJI ls^jL^ji 



- q_tL_b 



— i"il">6-^ll LjjJJJ 



F 

0" 










>jo\|| *I±]J ^I&jO 



j^t£. 4-Lgfe-Ldul ^J 4 cCk^l JaJ J-<^1 <j9jj (JLI^J JJ JLstll A^l ill)) ^JL^Lj *-Jj-a <J^3 J-^' 

(jIoj^lJ (^j^t 3j^c jjJI \jJt l33^ J-^^ <JJLl^3ucj i ^\\<^c (jr&Z LaJu£.j 4 J-a*JI ^JJ 

.4JU-^dLj j!jj>J| f-Jj-o 
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.JuiLUI 
■ 4_ijlUU (J-4-*.!! i^jj (3j^ j-SJl . 1 

d-* 5 ^ c3L>J' jLx)' iSjjL>JLl Lj^L>JIj <3jl^£.^Mj 4<^j<7f^ 11 LJ ojulhUza 5-<uL^ ^^j^u (j) ^\ \^-^ <\j 

Shift+FlOi**! 



♦ 



♦ 



.CjLa-rt f^tl J-i^l^S 4JjL*-4 ^.Lul J-<^*J1 4JZjj j->jj>Z d} \^-^ <UJ-4l U3UA dajUV^j 4jjJlJI 




Microsoft Excel- □ 'X 






wIaLaII Jrfl j3 iljLt* H j=t i—fc ^ 



wl jo i HLj*i i 



i T A T 
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.lUtfi^ 4-C.LlUJI 4_p*Lj f J taj 4 i^jjuc 4-C.Lls 5-p^Lj ^^JLl (^j!L>iJ J-qjlJI <\)J CL<jL^d lij hll 

.J-^jlJI i\)J ^_ 4ij^ua 4X.LlU if^lj 

."tii«" Jjjl^J! 4. "lkLd»" j^Vl ^ jil .1 



4* Lt ? X 







IqJbdl 


. . . L^uLl^ 


_j$ HP LaserJet 5000 Series PCL6 ▼ | 


. . .QjejIL l j_C- CaJzj 1 


qJLLjuO 

HP LaserJet 5000 Series PCL6 
:LPT1 


LflJLo ,_jJJ OiLb r 



^LjuUUJI iAi' 



I^ljjjuJI :>:*£■ 



: 0\L! ~r~ !l>^ OLti^JI f^ 




X^U dLta QjLS I Jl j «3JU*b- <LtAta ^ LAuall 



4USUj£u4l3£Ld» 




sJ 



♦ 






lkLJ»?tiU)£5«i 
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JjlJLall ^ foWlj Luteal I (3-uJj 2uSl£jl3>ill uuybt)!4jLua 



.( 1 ) JjJu>JI j^j cliLJI JLM *Jj*l jj>01l 
.( 2 ) Jjjl^JI J^j ciULull JUo! :^jLa)I jj>u)l 

.JjJlaj j! l-£Jl>. (JjJu ALkaJJI CjLiLc i^+C- IoLL>J! . 1 
.CjLjjj^ILuc j| CjVj^sLc (^1 c_jL?e-La-^>l aJ^CJ J-<^jlJlI i^LIaj ^JLc IoLL>JI .Z 
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JjlJLall ^ foWlj Luteal I (3-uJj 2uSl£jl3>ill uuybt)!4jLua 



.((^Jjlo ) ic.Lj-k]| j»L>ol ^jl^ .3 
600 DPI ( dUj ^^mf til ) ojliai i^LkJI 3 j^ ^jl^ .6 

1^ ii . . . ii ii . . . ii ii *♦< " " *♦<" * i *< ^7 

.tcjjLjJI cLa t "J *1 * U%tl j Cxj3jJ1 ^cj^I *_U-SJLl 4-9e.ajual\ (j-<Jj £ SJl>» LU 

.4-C.LlUJI (J_ij3 A^rrtts^W 4JjLjl^J ^ .12 
.(tort^ 4-JL>Jl 4^Jll^1\ 4-C.LjIaJ ^ .13 
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. Jjju>JI J-luJjj oLLJI JUoL» ^ x ujJJail kLLUt 
ti-JuJl cjuLijJi (J^-itj ^^^ ( ( "*'"** ) lJiLc ^LiuLj ^3 .Z 





(^loI^jJLLj ^3L>JI c-xJjJluI (JjJ^ 




*Lu,Vl 


^Miil 


o^3V! 


jlkV! 


C <-u-oJ 1 


cJ^JI 


(:? Uc. 


^jj^ 


(sff Uc 


^ji^ 


ljUc 


07:00 


( _^u^ 


^>^ 


(s? JUc 


sP^" 


i^Uc 


07:30 


( _^u^ 


^J^ 


( _^u^ 


^jj^ 


i^Uc 


08:00 


(s;f Uc 


tSjl^ 


^^ 


tSjl^ 


ie u^ 


08:30 


( _^u^ 


^J^ 


( _^u^ 


^j^ 


i^Uc 


09:00 


( _^u^ 


^J^ 


y^ 


^jj^i 


i^Uc 


09:30 


s^lj 


i^lj 


s^lj 


i^ij 


i^!j 


10:00 


(;? JUc 


^jj^ 


(JT 1 ^ 


s£>^ 


i^Uc 


10:30 


(s? Uc. 


^jj^ 


(s;f Uc 


^ji^ 


LyUc 


11:00 


(:ff Uc. 


^jj^ 


(sff Uc 


^jj^ 


ie u^ 


11:30 


jLoiwI 


jLa^l 


jLaiwI 


jLa^l 


jLlL>.1 


12:00 



< ^jA.^tij Bjl^^LJ ^jj^LulII (JJLl^ . J 

.< h\[\ (jlcjj 7r-uAl JJ)J-A 4 <j\^~l a| JlifclL-ul *_4 tlL ^^L^w *U-uL> ( t rt ( U*X\ ) cJlill (krt^l . / 
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♦♦♦♦ 






uUdbu 

.llUju 5-^LiJI ijL>JI 2- 4-^>UJI *_^ j < 'kilt 4 qfltl iJjlS aJl^. 5JL>. H_j < 41122? ^jJI 


JjtJL^fl 4^ SbfcA^llj b^if 1 3>uaJ : 4J£ ujJtlll (£> ^i)t ^jdill ialijJ! (*J 


( f bVl LU4JI JA ) * bVt i>u*4 


j—uLUJ! 


LIS 


Lj3^ 


V 












.L>L>JI Juju>o *UJIj L>L>JI Juju>o .1 










. CjLjLljJlj J-<3JLJl ^JJ Jjt^luJl} 4_dL*Jl ClIjJ^M ..2 










. 4_C^_<_uJ J^<_aZ<J 1 pjJ j^J-UU .J) 










. 4_JL*v cjij^njt^ j^j>ij .4 










. 4-iLv ^_ j^y^-i <j-d ^ La < a 1 o JlC ^y^j^L . J 










I Al<Lt| J.ltvtj nj.i— t| 2t|j(j LM^lt sj.t^^ji.U*; 6 










. ( 4j9jj i JjjjG j (j-"lj < ^)Ii^clj-A i 4-St-^Lgp ) Ji Jlc! . / 




















. 4x.ljUtl J^Llaj JuJu>o .9 










.4l^^-»T,i < Jm^tl j)? ,\v\^ltl j? SUMirtl c3ljj^l aVcLIs.IO 
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t C^ ) JL<_\ I (<i_LU I 


3 2 1 : ^J 




4 

: 4-^^IjlJI .daLoj 1 (J _j (QJ^J 3j>j^<a jl Juj J^J 

.cLLLLJl 


( uVjbm^S) u«^ )k\2ti\ 


foLUlJI JjJj 


4 


3 


2 


1 










.L>L>JI Juju>«j *UJ!j L}LkJl Juju>«j .1 










. CjIjL_lIIj J-^JlJI 4j3jj ^j-U-oJuJ 4_cL*JI CjIjJ^M .2 










. <Lc^-LjLLi ^-Li-aJL(j\ p JJ J-LLtJ .J) 










. A_JLv Cju^Ibt^ j^ij^>iJ .4 










. 4-LLV ^_ ^aJ ^y 3 ^> *° ' " 1 S JlC (^y3j*C . J 










L\l<Lt| J.ltvtj nj.i-^M 2t|j(j I Al^-lt \j.\-w ^nU*; 6 










. ( 4j3jj i J_jjJu j (j-"lj i ^IlaIj-A i 4rr<i<^ ) j| JlcI . / 










i"\\~* a <^\\ J i ^ |j 4 2, nl • aj a ^ I . U t ( J .4 2 -*. A < ^ \ \ 2 / A « a rS 










. 4X.LlaJI J^llaj JuJu>o .9 










.<iU^ti < rm^l jjf .lU.Vitl j! SUmmI! J^JJ^M Ascitis. 10 










£***tl 


tCjLkjjstJLc 
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JjlJLall ^ foWlj Luteal I (3-uJj 2uSl£jl3>ill uuybt)!4jLua 
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■o.'iffl|) lliiiplllq.o.'inll piln]ll iinlnll niiiiiif |(|ll 



X 







3 



i_<-<-uL>J) 4jLllo 









4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u^beJI uULukj £*^ 




Jjl J >JI k-a\ Jju 4- J'j J ^ J (CiVjl *il) x-Jjuq II a| Jliej wjL 

Microsoft Excel. J^IC&jvjjSjU i^^JVI 

.4 tj(^t) £U^J iLu-^Jl 4_ C_jL-aJ>Jl J-d I^C- j»_p G C^-pJ 4jLo^tj ^jL^Jot idJ^iaj iJL-A-^Jl cLaJ^cu j^-U-g-l . 1 

.SJIjJI *Ll>j *lJ1 Jj^^^ilj cjVIjlSI jJuua aI jiitl^ulj ill jJI 4<7jfc>j J^J^o .2 

■gj'^tl 4-CjLiUjlH *|jV Jmi^I gU Jiitj mj ^JlSI ^-upJI JuJukJ .3 

.Cjlllillj CjLlx^LjJI 4?lj^IjJLIj C^st_JI tJ)UUI <CjLcjJjlU <C^3jJIj tcjjIjJI CjVIj <j^hm f-a J-auuJI .4 

1 ^^-N '^|j * U^ti ^l3j • j Lga 1) f.\ La3*| c^LIl^3lIl^Ij LjjJu <>jj a 1 1 C > 1 a I < ga 1 , 1 4_3u=d c_ >1 m*v .!) 

.4 j uj!L>JL) 1 ^l^-loj 1 iff I a 0^ J^ (j'^^~^^ ^4j ju3 u' ^ y ' "' *^ 

. Juu 2 1 ^j^Ij *^*j^c a I Ju5tlu_u ij XV 1L/ 1 *^>* IjJL I < La <i ^ 4 fljfcj ib^juc . / 

. Juu 2I 4_u^Lj *^|j^o (_^i^. J-4-*-!l J^JJ' <— ^^^ jl ?rlj^i J' 7c-<-oJ j! JJu j»_pG .O 

.(^jjw! Lj^Lv *mj3 *_uj ^3-11 L^L>JI j I i j'^tl ju^Ij^c *-3j-a JuJukj .y 

.( ^llTfl < h h^tCt j| J-^-C 4j3jJ ^lc CjuLljJl cul ujj>J 4-»_L(^> £.Lfujt . 1 (J 
.4JJ2J *u j| 4~H3 cr.n CjJuX.| < hh^tat ^J\ %j^\jX\ ^1uJu>oj aJuul£> 4 to r «i^j 4_tJt jLi-^ < rtii^fl tcj^. 1 1 

.^jjl^a j I 4 Lj^L>* J I ' LLa-Lka^u 3jjjua g.1 u.nt. 1^ 

.3 Jl^jj! ^>jlA 4_ oL^-Jjuj! a 1 jLJtTn-oi . 1 

.4jLi?eJL<a *_4 ulluI> jW^ -^ 

.Date SflOW cjLLuJI ^j^ jl^w jf ^Aoll a^ } r<A\ .3 
.iSjUttJI oIjl^jJI 4-^'j^ Cy* ^jj ^ (jL^li j^=?p^'j jIjulL^VI SjL^iluU 
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4 oj^tl aJljuu^j) u^jjuIj ^y&j^uj LA^j^>iJ jl u^L>J! ^_ *_u-^JI jl (^J-Sji (JLioV 4_^Jl?cIL<-uj do->j-uu 

.iiaJalJI 4-JL>Jl *£- 4-^JlitIu-JLl ii-u-^JI a? AluLUI 



Microsoft Excel - 9000 L OX 



GUJ*J jl^J wLLw wljJl jtf^ £lj J J 0*J* JriJ^ ^5 1U - if X 



Arial 



V 



a 



<*> 



£ 20394 




2ig»tt ^>i 



1±J 



jJJ" 



D 



B \jL*\}'&i*X\ ofl 






^n^i 



iLuSI 



J-" 



,jili 



76890 



76860 



54678 



49879 



• *••■_£■■ 











A^dajJI 


J& 


£JLU! 


(j**Jlk}k)5**JI + 


= 4 + 4 


8 


(£>k)l2U5k )£>W! 


= 4-4 





(Iwfciil^U^Duj^l * 


= 4*4 


16 


(JjU^)^U^I / 


= 4/4 


1 


( a#ai v^( ^ ) V^* •/• 


= 4% 


0.04 


(j»b^)tl^U^)^l A 


= 4 A 4 


256 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u^beJI uULukj £*^ 







^iuaJLJ-Jl 



.ENTER i^ 1.4 



5 + 4 



5 




4 Enter jLioVl 



x>/ 



Ak^( *U^Lw ) AJjuaJ h(n <a Jua 1 JLA 



. 4-JL>. *^>.jw<3 (JJ^nj (J! jl ' (aHjU 4-^_La) Sj^JlLc C <-<-tUJ 4-<^^ (JJ)^^J (J I (J-^L«-^ (J^=3 J ^j-^=uCJ . 1 
3 jJljl^=xJ f\^~^ &lji J) ciJLt^auCJ .( = ) SljLiuJLl 4_4^Lju (Jul 4^-^-t]| ^J| jL-a-jJI £)-4 3 Lj LgaJI l_J LaO» ^Uj .Z 

SljL-uJLl 4_a!M-C JLiob ^-3 i(Jj^.| 5_iiiw I§_ 4_^lHI ^jai-aJ (^J^. (^J-IL>iJ <jf SJl^Ij 4_JL>J CjJijI lij.3 

.4-JL>J! *^>.j^J 4-Cj_lL<3 
4_JL>^ 4 QJpLl A QlSULA \ gJ *JU& JJuOLLUJ A J'<* ^~^ L-6-*' CT^- ^JLljL^JI (^^JL^. (^j!L>iJ (^p-51 4-tL>Jl C^J^3U.4 



^Lu^JI ) iJjUl ) 


otMiiii 


= 8 + 9 


17 


=8-9*2 


-10 


= (8 - 9) * 2 


-2 


= 5 


5 



tl^^jC2« B2 . A2^tfi!^!^L^i^U>jtfjtf!i!>&:^ ( ^ 
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AZ cjujlbta 


J3.Z CJU^Ibta 


V/Z CJU^Ibta 


i^jL-uiJ! 


16 


4 


= A2 + B2 


20 


12 


12 


= A2 + B2 


24 


75 


55 


= A2 + B2 


130 



. J**! g^tJjj ^ j^Lt! i^ukllb ^uUiJUiA > j£D 







J^UJI 


lJllojjI 


% 


4j^HI 4-u.aill 


A 


o-V! 


* j / 


4 fl t-U-SJl^g < Jj~L*2Jl 


+ r 


7-j^UJIj *_$J>J| 



Jj~<i2 13 * <^>JI J ^ C-Jj^ia Jl uLai >. *£t J 4 J 2 1 1 4 Se-pjJI (^ ^JU 4 -4JLlJt 4jr_u-^ Jl ♦{♦ 



- 1 

-2 



1 jJfc 4 Lj LgaJI 0jL& JJU QJ^~~ *J^ / (J-^ O 7-j^LaJ ^J (j-^J ( O 4j5&_jjJJ|J ) 3 _) Z iJLu-^JI 

= 7-2*3 
=(7-2)*3 
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: L^-^ ojl&j C2 4 B2 4 A2 ^IsJI Estill ^^ Lj^^ cuM^ ^j^j u^ 3 'M ^* 



J\Z Cj u^Ibe-4 


B2 


Cju^Ibta 


\^Z CJU^Ibe-4 


4j?t_LiiJl 


3 




2 


! = A2 / B2 * A2 


45 


3 




2 


I = A2 * B2 / A2 


2 


3 




2 


I = A2 + B2 * A2 


9 


3 




2 


I = (A2 + B2 ) * A2 


15 



=A1+A2+A3* A4 
=10 + 20 + 30x40 
= 1230 



= A1* 


A3- A2+ A4 


= 10 x 


30-20 + 40 


=320 




= A3/A1+A2 + A4 


= 30- 


10 + 20 + 40 


= 63 




= A1 + 


( A2 + A3 ) * A4 


= 10 + (20+30) x 40 


= 2010 




= A1 * 


( A3 - A2 ) + A4 


= 10x 


(30 - 20) + 40 


= 140 





A3/ (Al+A2)+A4 
30/(10 + 20) + 40 
41 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u^beJI uULukj £*^ 




4 J_x^!^ 4 H f ol^j 4J j i^t(74 4-JlJul Lka_iL<-u^J ^-J ?cIL3 ^j-uj-Sj LCj_lLc 4j!Ju! ^_<-uLj tJLjU Lc 4JI-i ^.Lb £)]_ 
^_<-ul J-^ ( = ) SljL-tJLl 4_^^Lc ( ^ l^al c 4-XJL.us J-iLiLJ 4.JI jJI CLcjL^d I jj J 4 (J^Lcl (jujjJL) *u3 (J-^J 

^^^^ .l&ta ill jJI JLiol Jup (_P-JI ij^>JI j-aJl • 1 

■ •* 

.CjIjjVI iajj_<i, ^ JSP j' " SlP| " 4-*^ O- 4 " • • • ^^ " ^Jiaisl .2 

.5^l>»jl^l ^ 2y\U\\ Zj1a*1} i^uLiU SJIjJI j^ivl .3 



sLa! 






.ajij A 



<« 



gwO 



J C^-*^ ^rP* ^Lhf-*-*-^ C^S* J J^rtlt ( \ ) 4-Uj.SJJLI 4JLsLi]| 4-4^^-C ♦}♦ 

lJI : l>^ lt^*^ ^tP* ^Lh^*-^' O^ u ' ^ " \ : ) Cj^** I ic^Lc ♦♦♦ 



U"*£UJ ? X 



loJb o-c- i^^-ll 



^JJ JLiJ\Jl 



"ljl^^I" l993 >£jl /ti Jjh£j ul ajjj LoJ j-^iijci Lft^g ljucSI 



B" 










IF 

HYPERLINK 

COUNT 

MAX 

SIN 









AVERAGE(numberl ;number2;...) 

^ gl L?LckJujl gl lolSjl utpu ul o^^ ^-^"9 l^-tuL^g ( j^LuulsJI Ja-juu^JI) L^uj|io £.brjj 

,/jlSjl L jJLt LS^i^ii 5J>Ijjo gl LLftjLij 



>J0\JI fliJJ 



L&3I&J0 



J 



oJIaJI bjtfb Jc^ OL&jJLhj 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u^beJI uULukj £*^ 




UjiJjJtJj JpUaJI JL*0)f J-uaJI £$) ^(Jt^uyl 

aj_Sj L<^LxJJ J-^JtJI 4-^JJ CjVI^ JLioj C^-^- f J'^ ^ ^J-^ dJjLC.L-tiJ 4 4-Jl.i (^^JLc. (^JJJ>iJ 5Jt-U-^ £.Llaj| Ju£. 
4_JI JlU ( d '^JJ c LglaJi uuj £)_4 4-La_j_<-uj J^sj 4 4-11 JlII ^-<-ul x-jjLgaJ) 7-jJ ^dj^jij 4 iJLj-^Jl ^_ 4-11 _i (JLioLj 
j^-SjI l iuuua 11 7-jJ ^^j^jlJ .L^JU-^dLj iLu-^JLJ ^L>JI *ljlJJIj 4 4.JI JlLJ ^JL>JI *ljLl1Ij 4 3 Laj < gj J^=l$j 




SHIFT+F3 h**\ 3 L^ttl tfdb>! 3i* j2l ^tiltf! ^ J\ J^tf 

.4-1|Jl1| ^j-3-tis f-^J-^ l£' ^r 4-*-u-*aJl Lkaj^I/ J$_J^ jJiilu L^aLaJ iJLu-^J! 
«* «* «* 

iC-L-JljJ Lka_iL<-ujj! (jj_^aj £)] ^j_^3L^JL! j^cjt 4 La.4 < ojJI 0juJ 4Jj_l2-^ ^^.lS LA^Jl>iJ ^-ul 4 Hj < ojJI 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u^beJI uULukj £*^ 




(jrlc (_£j-i^iJ Lj^Li. 2» .U, A C-j^s>d,\ 4_4_l2 ujLi.ii.-kJ 4jLu^> ^Luij] dJ '^— 1 C-> 4ji <<uijj L^L>JI ,j^a oLsLLaj 

. LM_>JI (j-a 3^Jul14 CjLaLLaJ uLuj a^2j SUM J^uJI 4J2jj 4j*ta (jf V] < xi 




A2 


B2 


C2 


D2 


E2 


F2 


G2 


OejuIJl 


6 


8 


3 




5 


7 


= A2+B2+C2+D2+E2+F2 


30 


6 


8 


3 




5 


7 


=SUM(A2;B2;C2;D2;E2;F2) 


30 


6 


8 


3 




5 


7 


=SUM(A2;D2) 


7 


6 


8 


3 




5 


7 


=SUM(A2:F2) 


30 


6 


8 


3 




5 


7 


=SUM(23;55;77;80;60) 


295 



AVERAGE jiL>Qjij^ujijS^jjJJij Mj//jAa kjL,jJ( ^LaJth^l )JJaltti^jU^j2ji^ 



A2 


B2 


C2 


D2 


E2 


F2 


G2 


4-SE-CuJ) 


6 


8 


3 


1 


5 


7 


= (A2+B2+C2+D2+E2+F2) / 6 


5 


6 


8 


3 


1 


5 


7 


=AVERAGE(A2;B2;C2;D2;E2;F2) 


5 


6 


8 


3 


1 


5 


7 


=AVERAGE(A2;D2) 


3.5 


6 


8 


3 


1 


5 


7 


=AVERAGE(A2:F2) 


5 


6 


8 


3 


1 


5 


7 


=AVERAGE(11; 19 ; 30) 


20 | 






A2 


B2 


C2 


D2 


E2 


F2 


G2 | A^uiiJl 


6 


8 


3 


1 


5 


7 


= IF(A2>5 ;"J.^=-o"< V u ") 


J^_=3^ 
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2mi&U\ ja$j*llj ^u$>£JVI JjlJtftlf t <yU)l f j^( « Luubtlf uLlukj &*L^ 




1 



IF(SUM(A2:F2)>=25;"^Y3L^") jtu^ 






A2 


B2 


C2 D2 E2 


F2 


G2 


4-SE-Qil) 


6 


8 


3 


1 


5 


7 


= MAX (A2:F2) 


8 


6 


8 


3 


1 


5 


7 


= MAX (A2;F2) 


7 






A2 


B2 


C2 


D2 


E2 


F2 


G2 


[ 4-^L-pJJl 


6 


8 


3 


1 


5 


7 


| = MIN (A2:F2) 


1 


6 


8 


3 


1 


5 


7 


I = MIN (A2;F2) 


6 



AxuaU (J\2£ S^^ 

^jL^d I jj Li Lrj^r Lga-J 7^p Sjj <L*_>Li AjJli^n ^.LLa^l ^C LL>iJ aJljlus 2— J^_i2JuiL LjLiIj ^J-Sj aj*^ 



Microsoft Excel I 


1 

x] 


Tt-Lj^f oo^L&JI &_sl^lJI J^s jujj J_fr . L^d>^l ^dl ^_^JI ^5 Lb> Microsoft Excel ^9 

=AVERAGE(C2:D7)*1 

,'V l993 j_£jl LiLuJiiij oij_^J| ^^i^jg oJLjjjJI J^JLiy * 


V 


* 1 


: A 31 -" : 

■. f .T. .■ 















.4Uilj} r^IL2j^ ^_L-bVI ^j-uj-2il ^ic 4JLu-^Ji ^jI aJuil 

^Uibll £H>I(j dUiyall tf\jX\ c^U 3jill 

^| 3 JLlL-cl^ CjI ^1 taiil j| Lj^L>JI ^| *-j>*ljJll ^jj_^=lj La 3_iLc 4_jLs 4 4jLljl^ ^LSljL (^J-Sj Lajii^. . 1 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t ^jdll f j^( « u«WI uLiuIaJ £*^ 




c_JjL_>iJ A^J-l^JLII <LL4jl__JI _3_ *__>*ljJll (JL__ 4 4_l.lc.lJJ 1 *-_>*ljJj a Jlirl < r< J 4jL-j__> tc-u-o-JLj ^J--2J LcJl-uC ..Z 



: XLi 

J\ 4«uMt CJ*^ lijj CI A^UJL, A5 ^LjUkJI c^j-^ ^ ( =A5*C1 )^Lu^JI C^-s. I J| 

j zjJlj! 4_4^___ *_j__>^j 4_iiieJJ (jlhfl x_>.j_xa ^L__j] l£Ll_=_-<*-l_) 4 (j ij^Jlu-ll-/ (^a_*.j_U ^jl__ 4 4_aiai_^ ^-d-*" 
4 (^ 1 4-_JL_5_JLJ (jJLL-wO *__>.j-4 ^.L-u-jV c M-^-3 ij^JU_J V (j) L^Jlj^j _p-J( «-jv.jJL( £)_4 ^.|j__v 2 I J-^- (H>) 

=A5*$C$1 

a|JlJ-Tl--uIj l_JLJjj ( Cjlil-__4 jf ) 4 rth^ca J-<^- <jljjl _--! -C 4-Jj-3e-tl oLjLlJI _1_ i_=jL-__XI LiL_I_=L^J 
(jljjl £--^i (j? 1 <*? J*^---- UL9 --^ -^J--^__ 4-l_>1_>. I Jl_i__x3 JoLijjVI J^p-sy J <Lt^jL>Jl *__>JjJll jl 4 lI-jLijjVI 
JljjJj 1 5J_jJ ^_ A4 A_JL>JI _f_ 1 00 4-*_l2JI LbJ-1 (jL_= lil-3 4 lJl!l__XI <j-o_i_ _L. Sj^t-t_= 4_l>Oj_*_ J_<^__ 

. 3^jj^D7^iK]| JIc-^jI .1 

. ( = ) l\jLA\ Ia^L*. U&=*\ .2 

= ^S jLpi.1 ji Enter jlioVl ^t_L« ,U;.M .4 



= ia_ui 



t 



A4 










(£*>M) <yi-JI gl$-* 



<y$__il 







4_JL>- J-^3 J < a ^l ^.aLjjU Ajlirlf MjM< < ill jJI !§_ 4-JL>«-Sl £-^l>* (J^ ( ? ) ^ix^L^ ciJllA CLcjL^d I ij 

: Ajujl^1\ t JUll (J^-<-" (jr^ • i^l Mt^Jl 4-JUaJI £-!j^V 

=SUM(A1;A2;A3) 
=A1+A2+A3 aiu^^U* 

^cLjj^ AjLJtTLLfjL-n-u 4 4j| Jul ^_ x_j>.jJLI Lj^L>. ^t_j ( : ) 1 (3 r ^» 3U <3j-^ (JlIIq-S 1 ciJujk ^jj^=lj LaJu^. 

Jul uj -kJI J-JUaJI *Ij^xV I ^Jgj Sjij_j>.jJLl Lj}L>JI i-^L^Dj L&jl_jJu>o *u ^pJI Lj>L>JI J < ,< ^l 

: Jllll J-i-ct-u (jt Ll3 <jjlUU 

=SUM(A1 : A3) 

=A1+A2+A3 a*u^^ljU» 

= AVERAGE (A 1 :A4) 

= (Al+A2+A3+A4)/4 
= (10+20+30+40)/4 

= 25 

. 4_ul r^^l 
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.* j i^i\\ ^_ L^jlx J-^jlJIj CLdbjJIj tc-JjLjJI *mj3 <J-JL>iJ CLdbjJIj tcjjLjJI CjVI^ a| Justlu-uLi <JJLl^3ucj 

TODAY J^lJI aIjj iJb : Jlla 
.( jl^xJu JjSE-cail tcjjuJI (-. nor*. ) ^^-51 ^J^ ^4H^ : ^ ^J J 

: J^lAJI 

(TODAY) 

(TIME) 5J!j ^loiel^lj ^UJI e%J1 ^ J^u^ (j? u^-»oj ♦ 

(NOW) -aljLrdj-uLi 4_JL>iJ1 (jjiiJJ (j-H-^IbtA tJ-LjJL^JI C^S^JIj rcjjLllI ^^ J <^-»o (jf (j^-i <1J ♦♦♦ 

CELL j^ji iajj ab : 1 jifL« 

LJiLl^ ^jiutl 4-^jjmi p^j 5 t^j^l ) 

.£>.jX\ 4. Ui. jj? o>>^ j^ "ADDRESS" 

.^jJll 4_ ^*]l ^j JL^u "COL" 

.^. J X\-4 r ^j^i\j^u "CONTENTS" 
.^ji\ 4. . l^ji ^j jl^ "ROW" 



AND J^lJI aSjj ill J : 1 JlfLa 
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AND( JjVlSjUJI ; ^liiUjL*!! ) 




i-JjlUI 3jLaJI 


JjVl SjLaJI 


4j5t_Lllj| 


C-Jlj-L^ 


C-Jlj-L^ 


| C-Jlj-L^ 


tki. 


c_Jl 9-*-^ 


1 U~> 1 


C-Jl 9-*-^ 


f U^ 


; Uai. ; 


tlai. 


fu^. 


TU-l 



OR J**JI iSjj *Jb : 2jll« 

. CJljLpJI (j^aju -ij^-u ^-J t (J^^-i Mill 

0R( JjVlSjL*JI ; i^liJI SjL*JI ) 



i-uliJt 3jLl*JI 


JjVl SjLuJI 


4j?t-pjJl 


C-Jlj-L^ 


C-Jlj-L^ 


C-Jlj-L^ 


tlai. 


C-Jlj-L^ 


C-Jlj-L^ 


C-Jl 9-*-^ 


Uai. 


C-Jl 0-L^ 


tlai. 


fu^. 


tla» 



IF J**]! iijj iitj : 3jl1a 

. ciUj j^lL !§_ 4-uliJI 5JUj>JI juUGj Jsj^iJI (j^~»o oIj= t jJ <Jj^' 5JU^>JI juUG : iiJojJI 
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NOT j**j| iijj Ub : 4jli* 

. ^-LajJLl j^-uuJJ <LJLLaJij 4-^_t2JI ^j a^a au JuaJj : ijLttijJl 

NOT( jJ£l\ ) 

CHOOSE j**ii sSjj iJb : ljli* 
CHOOSE ( ^^ikil jUkJI ^j ; JjVljLiJI ; ^liUljLiJ! ) 

HYPERLINK J^JI ^ iib : 2jl!u 

HYPERLINK ( <^ ^^Ut ^ii\ ^ ; ^lill ^1 ) 

ROW j**ji 4ijj iil j : 3 j Ho 

. u^L>* icj^jse^ *^>.jJL (J^VI lJu-^Ji (^j j I 4-^L>J cJijl^Ji (^j ^aj : A^ju^^i) 
ROW ( t-jil j? MiJI ul>^ ) 
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ROWS J**j| iijj Ub : 4jli* 
ROWS ( t-jil ji u±i\ d^ ) 

. 3 JuL*_4j 4-La-U-oJ 4-u-ouj 4_uLol>» CjI jl or jL>o| OLdldUj oLaJaUjJI d) Zl_i a| Jl?cIu-uL ciJLt^auCJ 

ABS J^lJI a^jj iJb : 1 JULo 

ABS( ^ ) 

COUNTIF J**]| Aljj JUb : 2jllLa 

COUNTIF ( U^ ^-Jl f£uu* jii\ l>uji ju^ 3 ] ^ ; " j^i " ) 

INT J**]| 4ljj *jb : 3 Jllo 
.( SJLusLaJI (j 1 -^ (_yic <<w3j (_£' (JjiLso rfUJ (_£l ) c^>-5' (j-« r-j"* '^ O-? 1 ^ ' **** ^ " ***' : * ftjkjJI 

INT( ^jJI ) 

MOD J**]| 4ljj iJb : 4jl!u 

: J^nAtl 

MOD( ^jJt ) 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJLaJI t <jjt£jl f j^( « u«WI uLiuIaJ £*^ 




ROUNDUP J^J! iijj iJb •. 5JHL. 

ROUNDUP ( ^^P 2 (oV" (jj^l <*4>" ; vd>^' <^L=- -iJ^- ) 

.t_._jjL.Vl o^AJb jILj ii^p. ROUNDDOWN <1\ _ ^jl^l^I ii^^Jl * j_k _)■■-—' * 

SUMIF j^_ji a^jj iJb : 6j__» 

. Jj^l (^J-U l-L- _aj-__1 *_« ,j->L__ lil Utt,l (^jUll j? f^-j^' __-*^> f>2j : 4\__d_jJI 

: J^lAJI 

SUMIF ( 4___*_ fOu_ _; JJI _;j_,1 ; Jsj-jJI ; £>**Jtl l£jU1 jl f_JjJ1 ) 
4_JU__. *'j^l g-^^ " uljil " UjI^ 4- " ^b'^' " 2 jlsLj JM-** o-a L^T <^j>JI c-j1 mi-w J_-_ju L^Lp- 

r y 7-LuLa daJLuaj ciJLJij ^JJ^ M 



u&J ^Jgj, 


]___> *__>!) 1 Jg^Jj 


■juiLoJ lS^Jw uLol 


U^>>£ L-lLuULV 1 : 1 


jijj_sj /jLc JLi_:il 


q____iijO ;Ool_J_ ^j--^- 1 








_i__j_ll __L- ljLujlsJI i__3.J R 


JgljyiJI jUiOjjL; ^jliU 


(F9) u\JI ljL^jlsJI 


OSjqJI ljLjjO 














ji^r 




|o.ooi 


I^^i __^_i_l 1 100 


iLJljI^idJ Lj w i si\JI j^dl 












_UL__oJI LJljL_> 

iAjtJI jjtIjjoJI __j_^_ M 



>J0_I| =_lJJ 



L93I&J0 



gwD 



I j] 4jLj.ua <l a^LcV ESC Jai_ii»l < 4_lL>JI J] AjLu^a 11 a^LcVj 4jLu-aJI (j_« ^Jl^>J.I *-j-^>JI 

" j?l>3 " 3^ j^jl * ENTER izJeJuJ* 
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2mi&U\ ja$j*llj ^u$>£JVI JjlJt*JI t ^Ull f j^( « Luubtlt uULukj &*L^ 







#####tU»l»lM 



4 4 



. 3 Jl^£. VI <j-"JJJ c/^J JijJl>J! <— <-^-caJ <^J-J^J -ij-^jul ^j5cj>^ j^-tij dJLl^auCJj 
(j^Xui-Jj >t-LAJJ a c 4-_JL?eJj (QJBjJI ^J-UolJj >^JtIu a I 3 JL^C 2 1 (J-^jj ) L^W JjJL^Jl (— c^-uxJ _ia-$jul ^p2> >C 

iririTlT L yaj.%JL-L.a J < u ^—^\ (jt-3 < 4-JL-u ^e_J^ <— ^J J' ^J^ 4-^1^ <~'kr 1 1^1 J * S^J-^ L*^ f*^J^J 
4_A^Lc j-^jI rt-J t 3jl r(l ^ 5_<uH I§_ 1^^^ <Jj-^ J-^' < 4_*_lUI (jiajJtJ J 4 ^uJL>J| (j^j^- J-aL^3 (^^ 




/X9j 



ilibuo 



k> 



^9A^ LJiLfiLi ^jL^> 



^c^j- 




I^JCfiJI 




1 A^. 

qJLojdl 

u r-ir-|^jQ 






!Qjj_juLL3dl JjLoJ 


1 
1 


±2 


(0 isyyi 


liJL^JI/jlSjlj 












^234,10 
,-1234,10 
-1234,10 





lij_uJLJj uLiutJ "q_!_LO buo"3 "qJU&i." ./jl3j\JLI qjoli jl^-bj i-fijj-ki^ "/^5 j" /JA^Cjjjlj 



>J0\JI ? liJJ 



L93I&J0 
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#VALUE! U^i^uw 
# DIV/O ! U^l^uu 

. J flirt U (jyi^ 4^-UJ-SjU ii-LLd r^J-^ L^ JlIC J^i^J 

#NAME? Ui^l^ 
#N/A U*H<^» 

#R£F! Lk^! Cf i*4 

. tcJLl^j^^C 4_JL>J| «^v.jw<a ^jj^aj La JU£. j^-kaj 

#NUM! U*U<^» 
#NULL! U^l^w 
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^— il J (J ^=3 di J 4jLij-^jI l_3Jl_>o /suj 4 4_u-cu_>JLl 1 gj ^J^J 4jLjjl^ (j! JllL-uU A 4 4-i-u-^Jl 0jufb L^-lj| >-lluJ /^ul 



*♦ * 




**i W$ c^U J&4* 4&u4l 4lljj jtf <yli .U^yy <U** 


aJU**»il**t 


$*\jd s$a >yl cititiinl) $U>mI ajjfc 444*4 &M0 JU* 


-LU^I^^ 


.lA*al $1 4a*ill Jl* a! am o>*iU» 





1c J 4 4_llclTl>JL 1 4-Ia-lSj 4j1 jLp-cjul JLJJ^ (^JlJ' 4 ij <^ H £)_4 £j*j>Jl _}Jl>* 4 4 ij t<^\\ LkaJ^-tl/ 4_ .Z 
c 4JU-^dLj J-^LjlJI CuLq-jl^ tiJLjl ^j_^ Jl-^dG 4 4JI jLp-t^l J^Jj^ (^J^' 4jLjl^-Ji ^j^>«-t ciJjLjjL>iJ 

F9 JaJL^l ^ jjl>jli ^-j^il c-jUojk] .3 

ENTER da-Lc^l <4-uolL>JL1 4TL<^-Laj 4jLijlqJ1 ^jjO -^Ju>JLl 0^1 JIJllL-oV .4 

ESC . daJLt^l 4 4.lL^^I 4Jt_u-^JI ^L^L-uV .5 
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R1C1 jH>Uk«J 

. Al £^11^4- $A$1 jiLdi^jli^^ R1C1 jiU! aJUji ^^ .1 
^ujijij^f^ R[1]C[1] ^lu-ljJI a^uji ^j^ jU Al 4"in,':,;ft4UUjt^L^ J ljl .2 

. OZ j] t jLouJI ^J} ^Jl^Ij l-ij-^-cj J-^L-uVI ^J} Ijl^lj Lii-^ S^jj^j-tl 
. ^j-^jlJI (j-oiL ^_j ^i^.^lJ (^-<Ll^ Bjij^j-tl 4-JbeJJ ^-LcrjU x-j^-j^a Xv|_-^J(^/ .J) 

.jL-U-JJl ^J} ^jJ s J ^J < J-rfL-U^U (J-uLl^ 3_ijJ>*jJU 4-JbeJJ ^-LLrjU *->*ju4 Xv[.Z J \^/ [2 J .4 

.^liit ^j-^jlJIj (j^liil cJu-^JI !§_ sj^jJII 4-JL?eJJ j^LL-a j-^j-^ lv2C/2 .5 

■ 4Ja Miitl 4-JL>Jl J}j£ -*>^J-^ 4JU^dL ( J f^lt (^-t-uiJ £->j^ lv[-l J .0 

.3 J^lj J-<^ iljj £>* 

. LfcJu£. UljJI JLioj Jup (JjS\ 4-JLkJl J)j£ >2jI -1 

=SUM( 4a1jj : l^jj ) C4) sjjl>jii Jtj/Vtj ^uUkJI 4- s^jJtl ^iSjVl j-^J 
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jU/21 2Uj^j jH>* ^k Jail 3b/' &^ ji sto*! j' 5*^ ji J^Jj^lj 

^^^j^Lj *-^>*j-<3 4r ^ * <i <^ * J or (Jljjt J— Sij dJLcLjS JlJ^. CJju?tIL<-u ^j_ Jl jj—^^l 4—lJLjJI iJlLcVl j < r< aj 

=SUM(Sheet2 : Sheet6! A2 : A5) 

. c_jLo^J! 2_ ^LiVI JljjVl ^ A6 J 1 A2 ^ L>UJI 2_ ^2i! iaL^ c > m ^j 

. c-j L-cu>J I (j-4 1 ^oj^i (JdLh? ^L^ ' <— ajLl^JLI ^_ 04j3jjj .ZajBjj (J-U <Jljjt e_3Ju>ij CLc^jb I i}.^ 
< *_j>*jJll CjIj (jljJ^M (jLLaJ 7TjL^ f-^J-^ (J! ( ^ ' '^ U ^- fr^JJJ ^^JJ (J"V L>^ <JL)j' U^i ^-^ tit. -3 

(jLL^J ^.IjIowV C-jL-OJ>Jl da-Xi ^ J 4-jL^ 4 ( kljL^m (J-CU2J ^_ J^-T f-^J-^ (J | ^^JJ J' ^^JJ (J^9 <^-<^ lit. 4 

^_3tjJI <^1 1^=3 <n j? 4 4Umi 111 i_JL>JI 4_ CjLjLjJLj 4jLj-^JI -ij>-^ Cr^' Lj^^' t^J^ ^^^^ ^1^=3 o/* 
4 ^-l^ L>°J *^ 4.t_Lf-^ !l Cu jL^d lj}j 4-U-ti ill 4 ^k]( (<U ^ ^ f^ (^ 5( 1 J^UkJI ^j C 

QAiJj^M /uljyr^Ui!)^jaj! J ^! J V ( ^ 3L ^'#DIV/0! i f #VALUE! Ji,lU 

. 1 t^^-lt 4_u-ujlU 4-JL>Jl ^J-^ JuJL>0 
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>* 




4_ (jt ^jUk]| j-^-jJll J^-Jlj r< \^-i I jjj 4 (3|jL-clJlI i^Mc) = < r J^=>l 4 3 JuJl^ 4^-l^ ^AJu Cjl1^=2 I jj .3 

. L^j d^LajVI jup ^1 i^L>Jl _>Jt^. .5 
ENTER . <U*t^\ c aJuuu^\ JLioj U (jn LaJii^. 4 4tjr^tl Jo^f .6 

^lu? 4kwl^J Add! jLia LAuaa j2fl 

. 4-stl^ Jup (^ JlJI (JlIlaXI *-<-ul ,3>2 j-SjI < jJL^ll L^UI" *_>j^a 4_ .3 

Al4J (& /) AT N rid U JbL&l LALi^a ^1 (^Ijil QJJt« 

. <d j->-j-ll (±^Ju>o Jbp ^ JJI ( aluaJll /<u-d1 (3^2 j^Jl < "jJL^I UtiX\ HJ-a '4r -^ 
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?? . TKimfl lafrla^ 1 jLoiwVI 4jL>. ?r ^al ^j < "ji>£" c_xj^j1JI 5-^Mc J^s j2j\ c uljJl i^SlS £>* 
?? j^jM ^UjUs £>* "Sj^ Jmj" 3^ j^jIj SHIFT t-LlUI jIj^L-uL JaJL^I .2 

. Sjj-c^JI (j ts>\ lXjj2 ^-pw jJw^I JulL-JLI jl J-<^*jM 4^JJ (3>^ J^t -4 
. 3jj-c^J! j^oJuJ 3jjjl^JI CJlJ.il J^Jjuuu a I jLitTn-u 1 <JJLL^=uCJ J i C^~ (33^ J^' -^ 

.jjjM" 2UIQ > 3j>*JI feLu>l ^ ji ?j*» juf &*^J SHIFT 
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2&Li}l3d»-jJI ~^JZti\J>jjjJ\jAa}j&?\Jj\d*l\". J''^ u rj^ u unbelt uLLuIaJ 5«^ 



.( 1 ) Jjjl^I^^L^JI^LLmlJI^U:! :JjV!jJ>uJ! 

.( 2 ) Jjjl>JI 4- ^LuL^JI cLUiJI f US! :^jLa)I jJ>u)l 

.(3 ) JjjL^JI^^L^^IoLL^I^UlUi^t^ljJ^I 

.( 4 ) JjJl^JI^^Uo^JI ^LL^JI f Ul! tgljJI jj>*ai 

.( 5 ) Jjjl^I 4- ^LuL^JI oLUaJI r US! {j^LsbII jj>*l1I 

.CjLjjj^ILuc ji CjVj^dLc ^1 c-jL?e_La-x-^l f*JLCJ J-<^jlJLI £sLiaj ^JLc IoLL>JI .Z 
.J-^jtil Bj^LLc J_ij3 A-uuuaicW L^I^sLaV ^-^-uj^aJlj 3jLiJlj Tt-uLm i^jJ 3-iLcj .J 
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. Jjju>JI 2_ ^Ua^JI oLU]| ^ USJj oULJI l3j'"'\9 JL^-aL. ^ t UilWl kL&UI 

: ^LUI _^1 ^ L^ui aJLUI L£UJ1 e^L^= !i! .2 



E 


D 


C 


B 


A 




3 


8 


4 


2 


5 


1 





9 


8 


6 


1 


2 



=A2/B 1 A C 1 * SUM(A 1 :E2) -(SUM(D2;B2)/2/2/2) 
=(SUM(A1:B2)*E1 A C1) - SUM(A1:E2)*(B2*C1)-SUM(A1:C2) - Bl 
=AVERAGE(C1 :D2)-AVERAGE(D1 :E2) +E1/SUM(A2;E1) 
=MAX(A1 :D2)*MIN(B2:D2) +E2/SUM(A2;E1)-SUM(A1 :E2;C1) 
=MAX(D2;SUM(A1:C3)) - SUM(B1:C2;A2) 

=MIN(AVERAGE(A1:E1)+E1; AVERAGE(A2:E2) +C1) - (E1+C1)/A1 
=IF(AKE2;"G00D";"SEVEN") 

=IF(SUM(AVERAGE(MAX(MIN(C1 :D2);MAX(E1 :E2));B2);A2)>=C1 ;8;4) 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u«WI uLiuIaJ £*^ 




.Jjjl>J1 2_ ^Ua^JI oLU]| ^Lc^lj oCLJ! ^,,,-nj Jliob ^ t UilWl kL&UI 



.43Lbtia j_4 <_^U- jL^>. : uljAif !j AJutil 



•OjJbifbiNAti*! 






Cjl^tTu-^J- 


1 fl^JuuIl C^ 


)\ \^-lJpU\ 4^=dju1i 2— (^-il^J-l! C-xJlJJ < J ni^ 




4_L^ 


JlcLSj 


4M 


J2J 


o^-"" 


^j-uL<_u i; 1 


<*JUJ 21 1 


$ 


S 


$ 


600 


$ 


12543 


Jl$j?s^ 


$ 


s 


$ 


300 


$ 


2341 


JSIj 


$ 


$ 


$ 


300 


$ 


4536 


J_^L> 


$ 


$ 


$ 


400 


$ 


7808 


^U-ul^ 


<? 


$ 


$ 


600 


$ 


6054 


jJLi 


9 


9 


$ 


300 


9 


5453 


aJj 


$ 


$ 


$ 


400 


$ 


3509 


j^ 



: ( 4-\jlu2> ^C <L>oLj 4-^-l2 -ij^J Lt^*^ ^^tP* ' lJiIoj-4 J^aJ c^ 



15 - ^iLuiVl c_oljJI = ^^-.,„tl Joj .1 

17 ■* ( JUI Jjb + p^M.tl Jju + ^.u.Vi ^jIjJI ) = 4-^?' lM' J^> -2 

0.09 >< ( 2_L^VI J**]| Jjl. + JZU! Jjl. + ^,,,11 Jju + ^AJ$\ ^jIjJI ) = jutUUI .3 

- ( 4-Lu>VI J_«JI Jjlj + J_iUI Jjlj + (j^-im, II Jjl-. + ^L-Vl c-JSljJI ) = ^L^JI .4 

jlcLzlJI 
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.^-<-ul ..Z _J A se a LgaJ) J-Uju 4 4j3S-<Ll^J! ^J-UjUJ 4-JLL-aJ! 4j?s_<Ll^J! 4-4-J/L*. ^_j 4-^L_ail _}Jl>». .0 

lLs.^ 4-JL>JI ^A,^tl 2^ 1 ,U< p^ .10 

.(( ?tn^U )cidil JMAL^ .11 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJt*JI t <jjt£jl f j^( « u«WI uLiuIaJ £*^ 




. JjJl^JI 2_ ^Lo^JI oUUaJI ^ U% oL^LJI j^gjjjj JUoL ^ : ujJWl kL*il! 



.4jLi?tL3 £_* c-^ojLv jL^ : uljiVlj JJLall 



OjJ^IANaIjU 



tkUallllu^kf 






tC^JljJ^U 



u SJuJl^ 



Sj^jpJLl cjVLl^jVI A^=3jJii £— (^uilojJLI c-xjIjj 


Sj>UJI 


2_L^ 


JlcLSj 




J_£j 


6^ ni 


/u/Lu/2 1 


A-uj 2s I 




13469 


1332 


822 


600 


836 


12543 


jL$J?ta 




2695 


267 


165 


300 


156 


2341 


JSIj 




4951 


490 


302 


300 


302 


4536 


Ju-uL 




8410 


832 


513 


400 


521 


7808 


rfW-ul-3 




6800 


673 


415 


600 


404 


6054 


jJU* 




5893 


583 


360 


300 


364 


5453 


JlJj 




3992 


395 


244 


400 


234 


3509 


j^o, 



4- j d tvi <i^^j 400 ( >c J2j ( 4-L*)Mj Jauij p^Mfti ) 2_ 4jVju Jju^ ^^ &* J^ 
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4J-4J-UU! J»3^3 ^U$>£JVI JjlJLaJI t <jjt£jl f j^( « u^btll uULuliJ £*^ 




4-^>L>. ^u-ulj 3 JUJL>. 4j3jj IL, ^llll JjjLJ>Jl ^ tfajf *U .4 















£^41 














<+£ <jr^-' 














£*_4J3 J^l 














1 ^ ' uepd] 



MAX ill J LcJLgttliuja i<M^ (jr l^f.2 

MEN JJb Lajiitiu^ i^ JSI.3 
AVERAGE ill j [aj^Lula ck^jixi.4 



rt-9 rt-> 



a .5 
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.4jL^JU £_* c_^-uL>. jL^ t uljiVlj JJUJI 



OjJl^IANjIjU 



ul^k^ 






3 JuJl>JI jL^V! 4-^d^I/ ^_ ^j-^L>«i' S-^'JLh* oW^ 





JlcLSHj] rt t^t^ 




J2J Joj 


JjLJ 


j^Llu2! 


lJlLojJU fi-uj\ 


$ 


$ 


600 


$ 


12543 




$ 


$ 


300 


$ 


2341 




S 


$ 


$ 


300 


S 


4536 




S 


$ 


$ 


600 


S 


2001 




$ 


$ 


$ 


500 


$ 


9536 




s 


$ 


$ 


500 


S 


2366 




s 


$ 




400 


$ 


5007 




$ 


$ 


300 


$ 


8341 




$ 


$ 


$ 


600 


9 


6536 




s 


$ 




600 


s 


7341 




$ 


$ 


400 


$ 


7509 
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(3-J— t-tJ ^J— Jl 4-JbjjJLj 4-_JL>Jl 4_^jjJI (to Jj (J^L^w £)_4 (^Ullsj_tl g. Lg.<.u 1 ^ Ir (J jp r ^ ->J I ^CL-J .J) 

( I^jU^ 

3 * 16 ■*■ ^uLu/Vl vjIjJI = (j^-iMitl Jjb.l 
- ( J_£ill Jjlj + ^^-....tl Jjlj + (^^Lu/Vl <^1jJ1 ) = 4-L^sVI J_wJ! Jju .2 

(jr j-uL-u ^(1 (_<-j1jJ1 (jj ^— i j (jl >^ 1 i^iVl (J-cjlJI (J Jl-I (j r -ic- (J J t^ireJJ Ja^" ring 1 O 

5000 <> js? lJi%*u 
j_**ji jjl_. + j_^ai Jjlj + j^-.,,, ii Jjlj + (^uiLuVi c_cjijji ) = jl^lsui .3 

*J_^>J1 <_aj^>u c^>j a^uuLX\ UjJ! ^ 1jl^_^I j_« 0.09 x ( If-L^VI 

J_**J1 Jjl_> + J-UI Jjl_. + j^,,, 11 Jjl^ + ^L^l c-cJljJl ) = ^L^Jl .4 

j^L2lil - ( 2_L2^I 

.( < y t1 n{\ ) LidXI tplcL pJ* .5 



83 







. Jjji^JI 2_ ^Lo^JI oUUaJI fU% oL^LJI ^oJjjj JUoL ^ x u^lW! JaLlUt 



. 4_LLrjLL>JL 1 I gJ ^j-^j L^-^ '0^ J' $ ^ ^~^ ^ 1 ^4H^ (JjLU-Ldul .J 

ivlC/l.x^ljJLl ( to<n s-L^* -^ 

.^Lju^M AjjMj j-^Ij^ (^le. J-<^*JI (jljjl c-3Jl>. jf ?rlj-*i J> 7c-<-aJ jl J-1j j^jjG £>* Jl^dG .O 
.(^jjwl u^li^ ^2 *-p^ cr^ u^L>Jt jl i-u-^JI *-j^ljwC *-^J-4 JuJustlu ^j3 .y 

Lookup. £-JL*_a ^IjiieiL-ulj ^UjII 4- **j* o*- ^^W c^ -12 

.cJjJuita cJlJLl^c ji <J-^£. 4^JJ (^^- ^"W^' M LcrjL>J 5JLu^5 £.Liu)Lj rtJb . 1 J) 

.(« oluaXI ) <-aUI tjMr.L ^ .17 
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2mi&U\ ja$j*llj ^u$>£JVI JjlJt*JI t ^Ull f j^( « Luubtlt uULukj &*L^ 







uUxbu 

4 oflU 4__tLH aJl_C 4_JL». H_j <4_IIdj! (^jJI jtljVl ^jlcu-a aLa? ( V ) 4_^>Ll £-^J-> tii-lij < Sjj^jJll j^>Li*JI j-flji^ir 

i*lt.*t* 2,^1-Ltl 2\l^t( 2 2 *\Ut( ♦ -x J5 , ,L~lt 


JjlJL^I < ^ ^UiLyi0iI 1 uUUalt : 4jd& u>0£ll (6 ^2JI ^^^OXll faULill (%yil 


( t\ft\ Cu4JJ JA ) f I A! £$Lui 


j tnl ittl 


LIS 


^> 


V 






















. 4all Jj^sjJIj CjVIjJ! tcJLjlxj aI Ju5tl<_d!j ill jJI ZJulaj JuJu>«j.2 










.»n^tl ^-CjLJUjlI! *\& J'M^-»I <LaJLseTu.uJ (^jJI LdJjaJI JuJu>«j.3 










»^_5e_iJ! t^jJaJLtl tC iLojijtXl <CcJ9jJ!j tcjjLLII CjV! J (j-^-*J f-d (J-d uui 1 . 4 




















2 . / ,(**( -k. I, j I ^~ ^ i^ ^ I ^ / a <^y~±- jl 1^1 <j^-»i < 2 i i <^ Jl, \ (**< , «l n 










.^LjuV! ^^Lj ^"J" 4 (*^ J^elu_d!j ivlC/l*_^!jJLl <_La_^J ^J^>J ^j.jlxi. / 










. _}LjuV! 41jj^Lj x^Ij^j (jr \^. J-*a]I 3bj' <-^<^>- J* ^"b-^l j' 7=-^J jl J^J j-uIj.O 










•L^j*^-' ^^^ , " &^ ^-p^ cP^^ Lj^L>iil jl xjjuai! *_rv.!j^i ^jjo JujL>o.y 










.t M"->fl ( ^ / /^» a jl J^^ ^\?J l? ' ' ' l ^' ' "<-*.t 2 i «<^ ^l ,*:,M 1 () 












.4_Ldj ^j jl 4Ti Lg-iaj CjJuulI 










.-j U^— . j) i \ \M -^ jl ^ i L-s (U.^. » ^jj <^ ^l ,~^l 1 / 
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t C^ N JL<_\ I {b-t-tt ) 


3 2 1 : a_I 


* < *% A "tt ^ 4 * 


4 

*. Ajfl^LsJl .ilsLSj 1 ' ' J p j Sj a ^j fl a jl J L jj^— ' 

£>*** o-4 /100 J^L*j U : er^-^' jl>JI .JoLaill fj^at* (>« /80 J^L*j U : ^roVl jl^JI 


( uVjIaII^j uui^ )laLuJI 


I^ualJI JjjJ 


4 


3 


2 


1 




















.4jJI Jjj-^jJ!j CjVIjJ! tcJLjlxj aI Jiitl^lj ill jJ! iLdij JuJu>o .2 










; <<^tl '2 i~A A^.W «\sSl *\.,.^\ Aaa^~.,.\ ^r*i\\ i .r*y,\\ asa-J\ i 






























. A. uou^j, 1 1 ^J o ( rt > L£J-d ^3^*" J' '^O^""^ ^-*-J-^3 (J\J-Clljj\ .O 










.^LjuV! ^^Lj pftj-* ^j^-"""1j xvlUlx-^ljJLl cLa^J i^j-kj 4^jjlxj .7 




















•l£>**' ^^^ (*hi^ ?~P^ Cp - ^ u^L>J! jl x-jjuai 1 *_^!j_d f-^J-d JuJl>o .;/ 










.<_JiJlL?tA < a < t^>a jl J^^. ^JJ cr^~ c — > "L J - L ^' <— >L«-^>«-J ^Jull^ £.L!uj! . 1 U 












.4_L3j ^j ^1 4Tu.4-<_l(J Cj^LulI 










.-j A ^—i j| ^ u*vl 4. ji ^ i U iU% \ ^jj <^ ^l ,~^l 1 / 
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2ujdl(3Jul( 






fcf^ti 



: Cj Lla jjscJLc 



c_jjjJLl j-^>j 
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-cvirnp ll ii ijnl llq -cvin II p ilnll I nn In II n TqH 

gULUI j#b2j ftu^iJ 2UU1I SjbVI 



X 



\ 





4 



C-c(-uL>J) 4jLllo 



JjIju>ji 4 ^^UjU^tij J ^^ti 








*_4 (J_4L»jJIj j_j^5cjJI CjIjL^o ^_, lr i-jLljjJ-J ^1 a Jl^xjJI j_& i_2J_$j 

Microsoft Excel. JmSI 

d J ^ ^'J^ij J^jl^jJIj 7r-Lal]lj ^j^^ti ^j>Jjj JuJl>oj j^J^tUll 4 ^J^J ^LuILt^l. 1 

cJillita f-^J-^ J' ^L>ol j^-tijj 4 <? b ~>ca <IojH">o CJljLpw pjj JuJu>o . 1Z 

.( ta-ila VI it 

.3 Jl^jJI 0Jl& ^_ CjL^-lUTlII a| Justlu-ul . 1 
.4jLiseJL<3 *_4 clluI> jW^ "^ 

.Data Show otiLJi q^j^ jU^ jf ^^UrJl a^ ■ ,*?,tl .3 

.4-SjLoJI cjIjlx^JI 4-^'jU*l>* -0J l^ol^ljjj^pilj jIjlClujVI :3)L^tluUlk£a 
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-Sjrt <^ tl (j-^JJJ (j, Sllj <--*-£>• J-<^J-1I 4-^JJ (J-^ c^-^hf-^ ^J--*-^ ^jl>^ ^r lS-^^J-^ Jjt^t" t a tl 



B |A|| 


1 




AMjl 




T 


f'j* 





r 




L^fayJji 2bd£ uIJLpU J2j 

Lul 1 $ OJ^J f J'^ 11 1 (jj^ L-^J 4 L^JLa____Lj 4_JL>J! (j-^_2j/7c_<-aJcJ 4 ^-d-*" o^^' T l r< 1 - 3l - c - 




. JUJL>. f-^J-^ ^- ' d* '^ ($-> <_^-> ? J.' 4_L.Lt-f.uJl *_^|jjj lL-U L--J (J-CO_=j AJ__£J 4-Jj__> _/ 1 U^L>J I 

.4-___aL>Jl a| Jl5cIu-uIj Lflie-i aJ jt 1 j '^ *U ^^oJI oLLxjJL! <___JlJI 4-^jJI 
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2pj2d4 uLLLa* ufjUjf £u J£lUI 





JU*j 


oujs- jLbJ 




. ..1-UJJjJ 




tLiJ.J 




-Jl^l 




fLj*Ll 


CljJSl Ju«*i 


H 


BookG.1 


Book5T 




1***1 





^jj^Lw^jSjUI 



.4j3jjJI c-xjj-ij 4-4^Lc (3^ ^\9A>^ 'J^ J^' • 1 




\ Vgjjg X T^j9 a P>*aJioJI plaJI OLb.ulp/ 1' 



June* Jp Jljj j JLJJbJ 

.(JjiwVl JjljjVl ^^ CjLjLuJI Jrta CjJj^lJlIII £Jl& Jj*j JlSj BjiJi^JLl ^j^Vl JjijjVl i^L^3 

j ^jLu^dJjii^jjJLJJbul -1 

.4j3jjJI c-uJj-iJ 4-4^LC (33^ J^' 
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j^ijlj orllr 1 T-Lulll <^£- j!j-<Cl<-qIj daJfc iA>1 ^j 4 (Jj^t <GbjjJ! S-'dL^ ^^-^ c3>^ J^t 

.Bj^iw^l 4j3jjJI c-xjj-u 4-a^^-C l55^ 

<3j-^ j^-SjIj V-/ 1 ivL ^Lj f^U jl^-<u-<-uu LkajLL^l ^J c ^JjVl 4j3jjJI c-^jj-U 4-4 ^Lc (Jl?^ J^' 



\ l^jg \ Qcjjjg \ £^J3 \ T^jg \ T^j^ ^ qJjj/ H | ^ V| Hi | 






.JjlaJLJI a-p^Ll! (jjJ-^I LJ^' 2ul>J| _^jl>. .2 

|j| j "£il>»" ^j-a j^ui juu ENTER c Liai , U; , m V 

^j <; ts> 3_ij_^>*jJj L_j^L>J! J—^L^s 7-ki i ^Tu_<-u 4 tiJLJj Cu— 1jl£ 

ESC ^LlU! cLi^l < i^j^ULl jjjl>JI ^LjlJV 





> 




Drl+Z 


fis-l jSJI ifitrf S 


Qrl+X 


^4 


Drl+C 


^jAj 


i^i 




...Office ^L* 


(i 


Ctrl+V 




(B 


^ 


jJiuxJ 


^ 






...l4i^i ji 4j?jj JL 


M 


Qrl+F 


...i»- 




...tLJjl 



" ♦♦^ i " 
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-^ 

9- » ♦♦ J M kill ? » i ^4i" . * ^♦l » ♦♦"« ^( ~4< ♦/* " " tii 4 4 * «■ O 






awD 



J^=j Jy^ < BACKSPACE jf DELETE ^tmi jLxf ,.k;.,^ ^ Jui±. j^ j^UI jl^ 
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L^jl^Ij.^ ^j u ^=3l*J 4-j>JjJll Lj^Litl! *_j>*ljJtl cLa-4jJa-J tiJ-Jjj 4-jjL?t^3 i-u-^JI (^^lc ^.L-SjVI ^CLj 







>jo\)I =LiJJ 



l33I^ 



&WI ^f 2jMX\ W4*Jf uL^ta 4Hj) 




Sbuultl U^UUI uI^Im fc-lj) 



AUSLj ci^ ti^ 



j^A^I^ 



:7:Ij^} lill^a oj £t)^! 5-^j11 J^is (j-c 

.Lj^ .1 
. 3JU&1 .3 
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JljJu>JI LcjLiJI Lj>L>JI 7:lj4 Jup ^p- 3j^>jjC LjMi»- (JLUj ^Jl>. 

.L^lj^j J^p ^pJ! L}L>JI ( j^ -*Jl*J! (j-oiij -iji^ j 
."^j4" USUI! 4- "L^U" ^ j^l . 1 




.ijjJLUJLl cjljLpKJl ^ys j*Zj\.2 



ii^M £ljjj 



7rtj-*l ^-i-H l£^— H Q' ^^ U J^ Mil Sj^-tl/Luc 3^j_j^jJLI e_3j-<L-^-JI _*Jl^ 4 c- a j c t r> 3jl_c ^-Ij^V .2 
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C-C(-uL>J) 4jLllo 



(J j I Jl>J I ^_ ^j I jJaJ I Zulajl^lIJ J>^ J Ct^J*-^ ' (3^ LLfjL ^ ' 






^Ull^J^I 





Microsoft Excel. J*ft 



: <>l Ij^la oj^" of 

.4-tLs^lL CjI Sj ljj m ^L^JJ i ^Is^iJl ^J-luajlu I a I jLselLtjtj I £)_a ^IojJljI JuJl>o . 1 

. J) >^J I C-X-JJ >J \-LL^JJ 4 /-Is >-tiJ I (Jfr-LLoJuJ I p JJ >±jju . .Z 

.^jLu j] (^Jl£.L-^j e-x-jj^j I2_ 3 Ju^.^?l jf l_3j^L-^JI jj^ 4jUr ^lj^>-} .3 

4-LQjLgajjl J-^lj^. a| Jl?cIu-uLj 4-<^jIj3 ^_ ( ^jA/^ti ^c 4jjjLj icj^se^a ^dj^C . / 

.4-^jLoJI £y$ 4-tij-^jJI J_al^£. ^tji -O 

<Lul aijjl 4-LajLgajJI Cj I j Lp* j^jX-l^j . 1-Z 

■ 4-^ujJu ja.^ pat^ tSi^jjJU^^U^JtiUjSi^lCdijil 

.3 Jl^jJI 0Jl& ^_ oL^- J u u J) A 1 jLJtTn-0 1 . 1 

.Data Show otiLJi q^j^ jU^ /\ u+Aju}\ ^ ■ £JI .3 
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J_til^jj CjLjl^jjJI CjLji-lJLI CjjjL>o lij Lj^L>JI (^^ic juuaiwj Jjlfc" ^jjjU" ^j^— > ^j3 4-JjuaJI Cj Lst-u-l I j 
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.4jLj-^J| (J-i^ (-) SljLuJLl 4-^^Lc (^_<^-l^j ^-LlIc c-xj^o^ i 4-\jlu2> j| aILju 4-<*-t2 (JLioj <JJlL^=ucj J 
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*3j'" ^J^ * / i^"" 1 ^tH-^ ^JLstlLml i 3_iJu>JU Lj^L>J| (^j-S £)-4 zJl_j La lLsj^I/ jl CjLjLu ^j-lSjj : uULJ 
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a Ju>* 






CjI ^7j n\ M (j J J H*i (O-^ (■ 7r-Jpe—u3 d&j—uu ^j_^ jJl^dI ciJLJjk ^jL^dj S^JljlLc LLsjj^IL Cj^Jl^ I lij ..Z 
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£WD 
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a| JiitIL<-uLj 4-jJij^aJI Lj^UkJI jl t S J ^ 2 1 j] t < a j a < ^» 



^U3GJ^ 



.4J_jju (^Jl!I Jj-^-M c-a-jjj>j 
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.l^jj^ ^jJj ^1 Sjl<^.V| 3^ >^' i"umpf&" j "utt^jji" cjLsuj^4- -3 







* t A*M \ AW \**c Ji AJst\ \ AW JJalalt jjilt ^ vVingj 
















jjill t-u^jj j^t 6^J 



jjiJI-ljL* ? x 



Jg\J| jj_iJ| l-^j^j ^l^io 



lS^I&jo 



>jo\JI ?liJJ 



L9jJ>\JI qJLd L _pJL_uJLiJ 









123 







( j^j_ Jt lj *u_UI jj^ ^\ 1^=3 oj 4 S jj ^=a a j^> Li£. Ufll +JJJ& M>* ^r ^4^- l£^' -ij-^JtJI l£>^*1 llij 
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j^_2j! 4 ^LttU j^-j-C (^j^t 4-jjlJLc J-^lj^. 3 J J J' ' 4_<-tjuaj ^j^jlH ^_ (^Q^-lS l, clot*. 4-<^jL2J| 4 j a ' *aj J .0 

^gj-~>*z\ 3 J ^r^U Sj^j-lll 3 Ji-pwjJ! 4-ti-c^-jJI J_alj^. (jl_3 i -^J-^- Lr^- ^ J ^ ' ^ Lr ^- l3jj^" ^ lC - ClI 
4-ul aLul 4-lojl^jJI 4 k> t ul^J s j ^^ Lr^" Lt^ - ^^' Jl?c^d (J-lLs^IL 3^ J c£Lt^=uc_J til 
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♦» ♦» ^ ♦» 

.fejl) a^- ^ 4u*d3 Jbp £ttl ;>*ll <|»2» UJUa lift utAl^ ibj "uU!>" 4t>LL*N j&jZj 
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.( 1 ) J_JJL>JI 4- f«ul>^Jl 4-uLu-uj jj_3j (_yl2.j_.iJl (3-^uiTJI <__>LLi£: aLcjI I JjVl jjj^l 

.( 2 ) Jjjl>JI_|_ ajIj-1!I 4_uL__>jj jj-s? c _J_>j_iiJI (J-lcu-llII cjLL^i aLw] t^LiJ! jjj*i£)l 

. Jjjuu ji c_3Jl>». OJ^? ALkijul CjLiLa (^ic I^LL>Jl . 1 

.CjLjjj^Luc ji CjVj^dLc ^1 c-j L?e_U-^> I ^JlCJ J-<^*Jll 4^Liaj (^^lc I^LL>JI .Z 

. 1 7i \ nifl ciJLJ Ju c-Jj JlII jLsL-tl/} OJ^ 4jLSj?cJLc ^j_a ^1 j) jL^j>JI ^J-u-^jj S-iLc} ji J ts>°) a Jlc .4 

.J-*^! 3j_}Li-4 ^& A L^jL^m L^I^dLs^ ^ mj^=aJlj 3jLaJlj 7c_uLltl i^J-J 3-iLc} .5 
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2Ub4L£l!3d*^)l ^lwJ.Ul}1 j*jj^lj^u$>£jyi Jjli^ll : ^loJUj^ll 4 1 -ay ball uLLufaj &*L<H 




.( 1 ) Jjial I c^ (^IjAll ^ifliaJj jjij 4yfa>^ll ^oIJI uUUft f*Ujj 
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2Ub4L£l!3d*^)l ^lwj.Ul}1 j*jj^lj^u$>£jyi Jjli^ll : ^loJUj^ll 4 1 -ay ball uLLufaj &*L<H 



.tcjjLjJI ila < ujVl x-U-SJLl j CLd9jJI ^cj^I * La S 1 J ^^ coil <j-wlj 4r - i ^ L> - -^ 
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.(« aluai ) LidXi tplfcb ^ .12 
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2Ub4L£l!3d*^)l ^lwJ.Ul}1 j*jj^lj^u$>£jyi Jjli^ll : ^loJUj^ll 4 1 -ay ball uLLufaj &*L<H 
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.tcjjLjJI (to mjjVI x-JaJUl J CLdbjJI Q-4j^t x-L-ltl 4j>rt<^tl (j-^fj A- ^Jlsw.9 
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( 3j)J^)3jL^|^Iu^ ) 4jl:i ^u4 u>aUt (*ju2j £J>u 
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*WJ 



^Ajj I j JjkjJ I 



^JJL-U. 



oLJI Sjj^JI oiy! J*J :(^15D) ® 



.^jUJIj J/jUJI (^^LsjJI crH>Ui J| 3j>cd]l J^flejJ :( £JLf>ll £j^ ) ® 
.(3JJ-II (jyi^. ^j;^ a ^uL* ^-i-a-L-^. L#jL^=j fljja^aJI UJ^—"' (jf ^^J :( J*UUJ ) (?) 
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«*♦♦ ♦ ♦ 

Jj ^—jJt-LiiaJl L^JljJl ^yji ^jJL-uJl ^_ Sjjjl^JI TtjJlUjj t^LuJ! ^^L2jV J-iu-uV p ^ < oJlj <^LujM 3_iUjJ 





^Si^Lj jSi^Uj 




:jjLull^ 








f* 



$2\ 
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detail j^LiAtSl : A 

.( j^LalSI ) ijj^J? (j^ j^l <*j Sjji^tl j Jl>. . 

xJul& ^j_a Sjj-i-^Jl ^qHSj f a Cu "t^-i I J I xJLuaJi < La tojj ^_ <^-i-J> 4h!i(ll (^-^- J^l-*' 7=-*-^ • 
^ I < La * r >> tu j-<C<-t-tjl rt-J I <Jj j^tl/J-tl J^a_Ji (JjJstUj £)? ^J} j^I/J-tl ^JLc da-i-L^ I . 





LaJLuaJI ^_ >-^L(-o I ^j ^ulLjs p tiaj /JlJ> Ajj! VJ! ^- a j j < *a II JujL>o 4»La-2j /J-£. LLaJLb^l . 

— j.^LUI J^JJI JI ^jil J^_i J^ij of J! 

l£. (^j^l 3j^ ^au-^a-lSzl 4-jj_2jI ini <A>1 ^-J c_JjJLLa.il Ju>Jl J J LkaJuiaJl ^_ ^-^Tn-o 1 . 



207 







O 




i^Lill cjljUaVI ^ ciJL^Lb ^jJI jLLVI 



^ *LLi - 
1 *L£j - 

31^ - 

3Lk = 
4H jIsAj = 

4H *Jii> = 



. 4^ LiJ ^ j Is jlsi 




.^J I (j^~-^ m<J jLIsVl j^-Ju ^Ct-Lt-oj .. 4_d£. jJLIj .O 




.( ^jL^d (J-luajG ) jlj->- £-*J^ (J^^ O^ l£>^' CjI r7j f oJtJ 
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..( M^ ^jJulLrt ) (j^jtj ( (j-^iiJI L-bLijJI ) CjIjLo- Jl^I ^^JLl jJljI . 



^dJI t*^^J 









jULJ^I LLL jjjsJ jtf] 



3 njjl^Ji (j j^>* ^v^ (J^ 31 - 4 -^ U^* *'l < V*<lj«" IXJjA 



® 

•Q d^>*> jljj^Jjl O^-^^J SjJjL^Jj 
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r-* j T 




(-"J" 


& 


iuSLiJL! JLiA i ' 


\ 


\ no 


m 


4\ 


o^* I'm] 




«•- 


i£ 


T A 


t rJ"."iH 


*— * 


■ a) 









2 »j| stl j * ^a i— i^£j tl J^— -l.tl j~.^l / IjM shtl Jl^— -^Vl » <j * -»-"'al .1 







wljLfc^J f^ ^ 







¥ 



iPi irz f^ h *? . 



nuwu 



o o o 




^Llim J^ Mitl ^^>^ p^^llJ julcJLl Jiwb j^ijJLl ciJj^ .4 
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■^SUtHI J^uill ^jl^ .1 

J I j^ijJLl J^n. J^stL jf J I ^[2hi\ J^i^.tl <_aljJ*f 4_ cUL^Lil ^ j^ijJLl ^ .2 

.3jLUI ^ clJju *_3jl L-J^imi J^3Luii] dUj_^j Ju£. .3 

4_ ^Ij-l^aJI 4_L_2iJl (JT l£. j-SiiLi ^LllHI J^ (full ^Luf j^-JlLj aj_2j <jf lill^auqj U^d .4 
.J^i^tl J>Lut ^J^tUI Ji^MU V^^JIj ckJu^l 2_ jlj^uVlj ^Ullll J^t^tl 




.c-JjJLLaJL! J 9-LaJu J L^aJ £)] /J J e-x^s-caJla cLajLjuaj! ^_ >^Iu_u!a Cj-cstu-ul a LLaJuis) .3 

.3jLU| ^^c ciJju *_3jl *u .4 

jf .5-^J-i 1 oO i_J^lj 4 jrV^I 4^al Sj r oVI 4-JL>. IL. 1 qjrTmi 4 ^jj ^nj ^Zu-u t>l (U ->Jl .5 

.4-^j^ 90-11 AJ^IjJI J^ daJl3 AjJj^jlJI 

.L^jlLc 1 <ij<r< < ria LUiw jJlu 4jI_3 ^LilHita ^^Jj^ (JJ^^J L^^£. Lcl .0 
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I2_ 4-tCj^ (^P-Jtj iU^tl 4jL^j 4-La^J ^Ll j^tij-tl *_x-o . 1 (J 




•.^llIL^a cj-^J 4-fllTtaeJLl diLLujiJlII qjs JbJuJLj aL2J1 iiii^=3-4J ^yjLatiJI J^— <^J1 7r1j.il Ju£. 

•l) - ^-* f^LH 3 ^J^' lt^- J^' • 1 
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£)T jl j^-l^d daj>Jl rt^>- (J! <^*^ (^4^ l>^-^ fcJ^ 4r ^Ll^aJI ^j-4 £j->- JJ-6-^ (*JLC JU£. .J 



t^L2t2MJS^d^g*j-u 



.^JllBIl J&AII jj& .1 




jji* AjjSjI ^ jijt .2 




^ tfiaLi 







. <UJ La.J ^ j L jlsi 



^jlk^Jt ±aJt jikt .3 
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.(jljj^l <1jJU f-Jj-4 7tHsl ..Z 





£- 


= 


4l*JlL 


DIIIDDII 


■ 





L-jjJLUJLl (jjUl ^^JLl j^SjI ^jjliiwl .3 



SUtUI J^i^tl Jib M ^iUI o^< ^ 



iWJ^ f ^ 



2-u.u .4 




^_j ( 4 r^ r^^ca j| 4_t_(.oLj]a ) ti-tSLx-oj 4JLutJ (jlj-tt L^^ (J J ' ^ ^ 1 ^r ^-^J^ J^L .J 
J_ib j^-J/J-ll dJj^^J j-<C<-t-tjlj J— SjI jt C C-JjJLUJLl (JjJLJI jLjjLSfcjJ ^jlj-J 2 I J^H ni J^wb 

.A-u^lj^VI iijUaJI (jlj-J^I 4-*jH x^a 
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iW* ? x 



■J^jL^ || Lui^SjO 



L^l&a 



SulgJUl 



>jo\JI *I±JJ 



QJLibcjO 




jji^ 



E ~ jlJJ 



l^jJlijiJI 



. JuJl>JI (JjJjI 4-uju ^Tlh-uj OJj-J' Lt^" J^' (*-* Cr^' ' ' U^"" 1 ^ >' -iJ^->» -v) 



.( ^>Il2j <. S^La 4?7jju ) 4 4-ujlLJ! 
. L^jJj^o dJLl^auCJ (^-5( dil^LiisJl {jj$ 7*-^ "lU^ ^J^J <j^Ha c-Jjj^Cj 



-J 
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i^Lo 



l j5jlsj &jg^> 



L33I&J0 



>j(AJI =liJJ 



OJLiLhjO 







:1 u&J 


OlgJI 




: 


^^— 






:TugJ 




T 


Z| 









rr 



U 



E" 



u 



2J 






"oiLiijo JLLih 




c 



J.JLtiiJI t-LoJl 


j^ii 


F 


LSi^jCkt 


r 


L jOLs;\JLI l3>L5 


r 


J_£_uAjU l3^L5 


r 


qjgljJI ujo 


r 


L-'jjiiJI ^ 


r 



J^Li jjo oi^Hj jjjU ijlj>^jujl 1^ 



*_}j^<3 ^_ 4— UJUJ) CJ 






tt^l il «ibp?ir>< 



£j^ 



iLo j I JiiLiJ ij^. 



l93I&^ 



>jo\JI *liJJ 



:SiLoJI 



QJLiLhjO 




.tuiL^J il^jo 



Jiji ;jo cii^ jjjti ijljiiLjuul [^ 
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.^SLShJ! J^auSJ! ^jl^ .1 



-^ 




.(jljJ V I £-}j*a ciJJ j^-ka-iu-u j ^_<-ujJl daj>. ^jjJ 4jj_2jI (^^i^- J^2-M -^ 



^ 



f^jjlsi jL> 



rf* 



n 



DD 






.c-jjJLUJLl (jjJLJI ( J7 i^- Sj^i/Lu3 j^SJJI <jJLl^3ucj .J 




nr .^uhjij^jji^^i .i 
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:^JUI j^Vl Ua^l^ ^UlUI J^-,,Ut <_>. Jlo 4^Lb1 (M^^ioj 

.^unii j^lAji s ij4 .1 







. J-kaJI (JL^aLuI/l ^a icj-^se-^ tiJJ j^kalu-uj ^_<-ujJ! Lkaj^I/ £)-4 <J-kaJI 4jj-2ji (^^i^. j^S-Ji .3 









PI 




J* 


iL, 




n 


gi 


<::■ 


n^ 


tP Of 


D 


■ 


C 


il 


■ 


■ 


InQ 


n 

.■SB?*" - " 


□ 

■■■^fifr. 


jferrrK 


D 


I.4&J 


y 




.jtji. 


jIoIjcJ 



.c-J^lUI JlSJI J^auSi j^l .4 




.JlaJI j|jL£.j ^L>*i SUrnljj Ji^JI j^-JtlJ JlaJI Cj|j|jL£,| aJLscIlJ 
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® 











.^Laj^I ^M^ cjblji^.1 daj^i 4_ S^jutlll j^lj^?l (J^ j^jI ^j .2 







jU^i ^Jiti it 



A ^ ^tf A 



...jLuS ^^^lolJtJ 



.jLuVI ^jM^ (J^=Lui Jj^s j^l c^ --^ 




.43^! ^jJ! jLuVI ^M3 J^rMI J! ^SlShJI J^uiJl J^i^u .4 




^ 
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Old. 


jiiusi 


Clol 


J*J 


T X 


.* 


l£ 


£ 


<> c> 


|"&1iP 


^ 


•V 


£' 




yj Libit J^ JJI ^,1^- <>hH^ lO-^ ^d>^' eAc- i»-LlJtl cjljLpJI juxf ^Lc j2j\ .6 
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(J^aiAU J^^a-J <jf ^j J^ ujVI jf ^^JLc^U ciJj^^j dai Ja II I2_ j^ILlJj 4_L_2JJI daJu-ol .2 




t( ££*£) )t>iV! - J 

ciJUij I Jlj>Jj LJjL^d tc-u-^-J <L*_jj>0 4_uLaLl]| ^Jt^— » uu2) £)_4 4-Cj^Jse^3 *_laj>0 dJLt^=uc_i 
.^lujJjJI ^.Lal L^jJaju £>£- 4_ul 2JbJI JL^a-ti^l Jl <^AM aJl^. (?) 





n ,i n 



n 




n ^ n an 




:4-JLjJI Cj|j-Laj>JI *-£n 4-xjLoIjJI (JL^=a m<^M *_l*j>iJ 4-JUjlj aLuLUj 

.^sisbJl j^^ji^j^i .1 

shift t-LUa iU;^l ^j .2 

.(JaJLuaJ! ^— y^Luu la ..J 
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tjwcVl pLpI (<u ^JujL?tILj <^J-Jij ^pL^D *_j-<^>ij tils <jJLL^3l^j 
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TcjIj-lLl-U i-jJLSluVl J-^ljJtlj CLl-J^jUJI CjI^IJl^.} (j\j <C-JjJLLJll J^ mi tl ^^lc ^-pj^ 7C_j|j>-<!aJ! (J\ ^j-4 

ti-JuJl Cj|j-Laj>Jl *_ij! c^-^jJlSjJ! ii.LtJ3j^C. tcjIj^ ^dj^u ^-^3l!j 
.4JjulL-u (^ Jul ^-^jJlSjjI ^d^jljI 7zZ*£) . 1 

♦ 4-tIL)LcaJ 1 










.page down ^Lll* ckJL^l jf <>«jjVi SjUil j>j >^l t^Liil ^j^i o^j^ -3 







4 j-si^JI iljLi 



^j*JI tLgJj 
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hj jJJ JIM 

...£L*^|I *j£t* 



4 j-i><JI wljL^ 
4 HALk 




^jaJI tLgJj 



j 
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4 >A^JI wljLo. 


CUJUJ 

ii — 
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3j^=uL<3 ) J'J^^ ^LH 5 4-tiLfoJI (^i^. tiJ-5 j^-ka-iu-uj ( pL^IL^Vl Sj^auLc ) j-oVl J^>*t .^ 



£;Us»Tll *j£i*| 



£L*^y\JI>^i* | £Lo^\JI OL^-gj ] 



. JJ-i^J 



. JLo-il Jg^_ 



>jo\)I =liJJ 



lSSI&jo 



] 



jljj>Jl f-Jj-s ^_ pLCt^VI CjLu^^j e-tJj-uJ! 4-4^Lc j^SjI i 4-ll^jj 4-jLl^d ^^H '**' '^"^ '^i -4 



£ Ul^l Sj£i*[?J[X 



£L&o^\JI>^sjo £L*^r\JI oL^i | 



+ 1 *uIjjjj> Y^ : <_9 LiL^-uJ^J I 



&jtj I 






*3L*J 



JMJ-SJ 



l9a^ 



. jjA^j 



JL&il JgA^ >jo\JI *liJJ 



L93I&J0 
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.^_<_u2i I jn(i La 



jtil^JJI on Ji^l [?][X 



:jl^J 



ET 



! £]U I J_jujJ I OriS'^-E. 



1 q-Sjj-iJI ■ 1 



A q_Sjj_iJI .A 

^isj>-iJI A 



q_^g>3tJCiJI tJj->iJI qjTJj-OuJI ~| 


jjoUI *LiJJ 




oJJ Jlajjyi 
















^IjAJI ^ JLJI 


< ^J JUEM 


Y^jAJI T 
Y^jAJI V 

A^jAJI A 


h 


^ ,j.I^jaJI v*** 








4 >A><JI iljLi 
4 kkUi 













227 







4-f^-aj Sjis Juu ^Jt (j^~-^ tlij TcJlj^uiJl ^loj^c ^Ct-Lt-o i^JlJu! J-JLiLdJ ^dj^u! _ilJt£.Lj ^j-Sj LaJu£. 

£j|>£ll ji>£ Cu^p C&UU 



(J\jlju tiJLt^auCJ 1 fl*^ 4 7c-1|^.l<jl.U ^Dj^JUl C<_t3^J (JUU (J! ^J^s I (J^Lt-ujLUl ^yajj*C ^_ ci.Ld^. <_< 

.«U CjLuJSjj ^1 Jlc] (_)jllai,l ^^juJUJllI l ^>jjl1\ 7tH2l . 1 







.^IjAJU ILdlJLitfl Js.lj*JI [FJ 



.( (3^lj^ ) j^Vl ^^ j^jI .4 
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^ j^ihij " jSijiyu iLitA** 1 >Wt " j^ 






v 



qj_a3 1 >j LOjj 

_: u 1 1 a i_ 



QjJLftJuUI JjHjusJI JJlRj 



3JJ-^ 



F5 






! OCu-^lII 



[og^> \JL|] 




^^JLdl og^JI j9-i-^ 






a 1 



£tjIj_£lII ^9l5 ljJLs; l^-Jij 



^Tjl>jiJI ,>i>£ l^J 



cLjLiJj qjubtjci 1^ 



...tljs-5!l whlJC-J 

.j^ljJiJU iLdtfartll >I^<JI (TJ 







.( gJ^lUitf^k^juW ) j-aVl jii.1 c^jiZJI o^hJL. s^-jll ^I^jJI 
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* 4 U> , ,,lj j -»c_j] vuSJj ^y>2\£. 4»2jvlaJ ^jjjo-o L>J 1 ^LuJl Cu-QJj ^2>>JLJ1 



♦ 



*£j* ▼ X 



oJljJ *K 



▼ jjfi ^9UoJ ^ 



VJ-1xj IiJjJjcj 



J_£ijJI JuL£ ^B 



:q_t>juuJI 



:*Lsj\JI 



li* ^J-JUJ 



J>b 



i j^B 



[♦] m^jjwLsJ \±\ 



£Tjlj_JuuJI ^J-C- 



I? «*lj3 ► 



q_JL£lj ^ujLhjCi M 



^JLc L^HsL-oj ^j-^3uCJ (J^jJlJI 4-Sj^Is ^_ CjL^dj^kJI {jjQ JuJl*JI liJLL&: 1 flJ nifl 3 Jl*-4 4^Dj*». .1 
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♦ 



j*SljAll 



▼ X 






:i j i-^-uJ I ^Jl^jiJI ijifii i^ujiaJ 







^Tjlj_iJI ti_9l^ L jvJLt (.fti^-h- 1 



£TjI}-JuUlII (_i^J-C- 



1? 5J35 > 



(LjLiJU qjuLrjo 1^ 



4j?tII^J (J-^-^ J>6^ ^i>^ 7cjIj.lo.U 4-lJL2IuVI Jj^IjJLI ^Ju>0 tTc^lj-tfalJ 4-JLSluzl J-^ljJLl CjIj^jG .Z 

:^j|j^i]| Cr l^. iJLZuVI J^Ij^U cjIj^jIiJI ^1 jlcLj aLlIUj ij>o^AJI Cr l^. 

.4-^Llll 4-<uLSJI (j-4 4^>Oj-tfa.U 4-JL2luVI J-^ljJ,! (jIoj^C <L2jj^U jloj ~^ 

:^JLUI juaVl Jj^ ^ iJL2iV! J^ljJL! *!>>Aj ^ L2JI ciLl^uu U^ ® 

. LjJ a-lJLSIuI iL^j^a isL^j 

.7cJ|j.lo.U 

.i-u-uLLtl oijLpKil <ULc jILiw I j 4-jJL2jjVi (Jj>JjJu jIj^- f-i>^ 1 J $ Jl ' "J ~T* 

.Cj ljJ3j.il tiJLt ^^sj^uJ CjLjj2j 2 1 (^^ic j-tl/jJll 
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. JjJutJ jl c-3Jl>». (jjJu ALkaJJI CjLiLc (^^ic IoLL>Jl . 1 
.CjLjjj^ILuc ji CjVj^dLc ^1 c-jL?t_U_^l ^Jlcj J-<^jlJLI 4iLIaj (^^J-C I^Laj>JI .Z 
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JjVlfc>«2M 

.( 1 )^^JLu1Ij*jja1I ^UjjJjijjtflfJlJjuL^t^ 

t^jjJLJI ^-^LiJI ^^1 c^i^l .3 

.4-Llo^ Jj l5-^P Cp-^ <— il^JJtXt ^-^J f^^-J 
.^jjuiuc J^— > mm (j-^JJI J^-* JJ <^tl (J*^ • ■" 







.j-a-t^\ ( 3 ) *ij J^-imiIIj j-»a»f ( 2 ) aIj J^-imiIIj j'^^1 ( 1 ) a\> J ^-i Milt iluOJI <jjJ Ja^I .7 

.jLuVi ^^i 2 ^j j^uiJl J*^l .8 

.3 ^J J^Milt Silo Ljuisf .9 
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( 3jlJ^I34LHi£42uy* ) <Ub! (i>u4 UjJLlt! ftuuD £J>«j 



uUdbu 


cf^j AiiJ! j0j*ll f JUj uLuLftlj jj^ll £ljJl : 4dd& Ujdlll (& ipJI ^jiilt ^L^uJI (tul 


( f l/VI u^Jl JA ) * bVt £jlw* 


j ^1 itti 
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I ^ < < «<nj I ^# a J a I ♦^ttj *JJ'^* ^Ij M I 










.4 2 u uJjj 4jlx J-^LjuJIj ^jL^d Hj-^ -^ 










.4»tl/uiul /J-£. 7cJl >-tiJl ^p2>>C ..J 










TcJlj^uij! ^dj^C 4»<ulj3 a I jLJtTn-ol .4 










.^jj! jJI J It rVllt ^Jj^lJI _il Jl£.l .5 










.(jIojjlJI ^jJLl 4_tii]| Cjlj^jtlJI ^Ijl^.} .6 
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t C^ ) JL<_\ I (<i_LU I 


3 2 1 : ^J 
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: 4_<s^L«JI .JsLflJ 1 ( ' j p j 2j a 3j a «a jl J Li J***-* 
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. L^JLu-U-U Q Lfl-^-^ / L^L^ru! A 3 S Q-LO 7^M_il .1 












a S « , h MJ a ♦ A J Al ♦**'ttj £j U <^ ^tj s\ / 










.4-ti/LtiJi ^^-Lc Tcjlj^uiJl ^J^^c .3 










TcJlj^uij! ^loj^C 4»$»>1j3 a| Jiitlu-ul .4 










.^1 jJI J it unit ^jj^lJI ^1 Jl^.1 .5 










.^j^lJI (jr l^. 4uulo1\ CjIjjjII]! ^Ijl^.} .6 
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£$***< 



: Cj U^ jj^JLc 



L-JjjJLl £-^j2 
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.cxjj^VI ^^ Microsoft cl^j^jjj=jL* i^^i ^j.* .1 
. Microsoft Off ice L> ^/\ cJ^jl^jU _> ^LkJl ^j£L4IJx)i .2 

.(^i^il c-xjjjuilj ^.lAJI ^-lUiU ^LtJI 4 MiMijJLl ^ Sjjl i/itl 2bu2lllj uJ) Jill iL*^ .3 
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ub^ai 



toenail L^j^i^J Si^ ijil (^S) 

1 A-ug^l^ntyi JjljusJU ^LaJuLa .1 

29 jj|ju>JI 4_ 4j><i<^tl j LjM^JI j^uj .2 

54 Jjl jl^ji 4. ^uLo^JI oUUmlJI .3 

89 jji jl^ji 4. pi UjU^iij ^>^ui .4 

11/ Jj! Ju>Jl 4- (<ulj-2JI 4 j rt t *aJj JJ^J ^I^j^iLJI ^3-luajllII .J 

14U 4-l^Jl2jJ| ^dJj^l!! j*_4U^<J 4->3Jl2-A .0 

loJ) ^IjuuJIj (JjljU^Jl J Q^9 r ^> ( 1 1 (J-UOUJJ 7g-j|j^JI e^-Uj>J ./ 

208 ^^j^jlJI ^-Juj cjLuL^=JIj jj-^I rljjl .8 

245 ^IjJi! 
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